. . .  be  more  efficient,  more  alert  on  the  job. 


Only  Coca-Cola  has  that  cheerful  lift, 


that  cold  crisp  taste  that  so  deeply  satisfies. 


COCA-COLA  AND  COKE  ARE  REGISTERED  TRADEMARKS 


Hre  you  a  member  ofHAiS? 

The  National  Association  of  Educational  Secretaries 

(A  D«p«rtin«nt  of  iho  National  Education  Auociation) 


encourages  you 

.  and  all  forward-looking  office  personnel  in  elementary, 
^  junior,  or  senior  high  schools,  colleges,  universities, 
educational  administrative  offices,  educational  associa- 
,1  tions,  county  or  state  departments  of  education. 


|A  M  ^  J  1 1  tions,  county  or  stat 

trEco»N§/  to  join 


this  dynamic  and  growing  professional  association. 


Semf  in  your  membership  today! 

YOUR  MEMBERSHIP  PRIVILEGES  INCLUDE  .  .  . 
The  National  Magazine 

You  will  receive  three  issues  of  THE  NATIONAL  EDUCATIONAL 
SECRETARY,  with  up-to-date  articles  and  features  on  educational 
and  office  topics. 

The  Professional  Standards  Program 

You  will  be  eligible  to  work  for  a  Certificate,  based  on  educa¬ 
tion,  experience,  and  professional  association  activity. 

(For  PSP  brochure,  write  Mrs.  Lila  Foltz,  Registrar  of  NAES 
Standards  Program,  1711  Fifteenth  Street,  Boulder,  Colorado. 

Opportunity  to  Participate 

You  will  receive  the  official  ballot  to  vote  for  officers  of  the 
Association;  you  are  eligible  to  run  for  office,  be  a  member  of 
a  National  committee,  help  determine  the  policies  of  the  Asso¬ 
ciation.  You  exchange  ideas  with  other  secretaries  in  your  area 
of  work. 

The  Theme  of  NAES  for  1960-61 

Meeting  the  challenge  of  united  professional  growth — through 
I  local,  county,  state,  and  national  professional  associations. 
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Institutes  and 
Conventions 

You  are  invited  to  attend  these  Na¬ 
tional  meetings  in  1960-61: 

Spring  Regional  Conference 

May  5-7,  1961,  Indianapolis,  Ind. 

NAES  Departmental  Meeting  at  NEA 
Convention 

June  26,  1961,  Atlantic  City,  N.  J. 

27th  Annual  Convention  of  NAES 
July  20-23,  1961,  Corvallis,  Oregon 

Institute  for  Secretaries  and  Office  Per¬ 
sonnel  in  Education 

July  24-28,  1961,  Oregon  State  Col¬ 
lege,  Corvallis,  Oregon 


Publications 

You  will  want  these  for  your  "work¬ 
ing"  library: 

Plan  Your  Work  and  Do  H,  how  to  be 

efficient  in  your  school  office.  $1.50 

File  It  Right,  a  filing  system  and  man¬ 
ual  for  educational  offices.  $1.50 

Blueprint  for  Action,  developing  a 
handbook  fo  ra  school  office.  $1.50. 

Action  and  Reaction,  a  guide  to  school 
public  relations.  $1.25. 

Each  of  these  manuals  may  be  ordered 
separately  at  the  single  copy  rate,  with 
discounts  on  quantity  orders.  An  Econ¬ 
omy  Packet,  which  includes  Action  and 
Reaction,  Blueprint  for  Action,  and  File 
It  Right,  may  be  purchased  for  $3.25 
Order  from  and  make  checks  for  these 
manuals  payable  to  the  National  Edu¬ 
cation  Association,  1201  16th  Street, 
N.W.,  Washington  6,  D.  C. 


Th«  Pr««id*nt  of  NAES  i«: 

MISS  EDITH  HAMMOND,  Office  of  Superintendent  of  Schools,  Hampton,  New  Hampshire 


APPLICATION  FOR  MEMBERSHIP  July  1,  1960  through  June  30,  1961 

NATIONAL  ASSOCIATION  OF  EDUCATIONAL  SECRETARIES 


AAAIL  TO: 

Miss  Isabel  M. 
Central  School, 

Paddock,  Board 
Warwick,  New 

of  Education, 
York 

Warwick  Valley 

DUES: 

$4.00  per  year 

NsnT6 _ 

Miss 

AArft 

School  Address 

Mr. 

(First  Name) 

(Initial) 

(Name  of  school 

or  office) 

(Street  and  No.) 

(City) 

(Zone) 

(State) 

Honro  Address- 

(Street  and  No.) 

(City) 

(Zone) 

(State) 

SEND  AaAIL  TO  (Check  one)  Q  School  Address  LJHome  Address 
is  this  a  renewal  membership? _  New  membership? — 


Give  former  name  if  married  this  year_ - - 

Name  of  state  and/or  local  educational  secretaries'  associations  of  which  you  are  a  member: 
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THE  NATIONAL  EDUCATIONAL  SECRETARY  b  aublitlMd  ihrM  timM  a  yaar,  in  Oct- 
obar,  Fabruary,  and  May,  by  lha  Natianal  Aaaaciatian  af  Educalianal  Sacratartaa.  Daat 
far  activa  mambarahip  in  Iba  Aaaaciatian  am  $4.00  par  yaar  and  includa  thraa  iaauaa 
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M.  af  Educ.,  Warwick  Vall^  Cantral  Scbaal,  Warwidr  Naw  Yark.  Changa  af  add- 
raaa  natica  abauM  ba  aant  ta  tha  NAES  Mmling  OfHca,  339  E.  Chkaga  Avanua, 
Chicaga  11,  lilinaia. 
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ACCORDING  TO  OUR 

NAES  PRESIDENT 


Edith  E.  Hammond 
Hampton,  New  Hampshire 


Only  by  looking  back  can  we  evaluate  where  we  stand  today  and  plan 
for  our  accomplishments  tomorrow. 

Our  Association  was  organized  in  1934  with  a  membership  of  572,  repre¬ 
senting  34  states,  at  the  end  of  the  first  year.  Last  year  saw  a  total  of  3,197 
members  from  50  states,  the  District  of  Columbia,  and  Canada.  The  first 
National  Convention  held  in  Denver  in  1935  registered  41  members  from  6 
states;  the  1960  Convention  registered  229  members  from  37  states.  The 
Affiliation  program  for  state  and  local  groups  was  started  in  1939  and  has 
increased  from  22  in  1949  to  166  in  1960. 

These  are  statistics!  The  purpose  of  our  Association  remains  the  same:  "to 
elevate  the  standards  of  the  group  and  through  organization  to  pcxjl  our  ideas 
and  ideals  toward  a  finer  and  more  efficient  service  to  the  school  and  to  the 
community." 

I  am  sure  that  those  of  you  who  attended  the  Convention  and  Institute 
in  New  Hampshire  in  July  went  home  exhausted  physically,  maybe,  but  re¬ 
freshed  and  rejuvenated  in  spirit,  with  a  greater  sense  of  responsibility  and 
purpose  and  interest  in  the  work  you  are  doing  for  the  children  of  your  com¬ 
munity  and  nation. 

Those  of  us  on  the  "homefront"  can  never  fully  express  the  feelings  of 
happiness  and  pride  in  having  so  many  friends  visit  us — if  not  in  our  homes, 
in  our  home  state.  I  personally  would  like  to  express  in  some  small  measure 
my  appreciation  of  your  confidence  in  electing  me  President  of  your  national 
professional  association.  No  person  was  ever  more  proud  nor  more  humble 
than  I  when  on  the  night  of  July  23  I  tcxik  over  the  gavel  of  the  NAES  in 
my  own  home  state. 


Looking  to  the  past  and  thinking  of  the  efforts  and  accomplishmer's  of 
my  predecessors,  taking  up  the  reins  of  the  present  responsibilities,  and  plan¬ 
ning  ahead  to  the  future — certainly  this  presents  a  challenge.  With  this  thought 
in  mind  has  come  the  theme  for  1960-61:  "AAeeting  the  Challenge  (jf  a  United 
Professional  Effort— Through  Your  Local,  County,  State,  and  National  Professional 
Associations."  Will  YOU  meet  this  challenge?  Will  I? 


In  the  words  of  Mr.  Robert  Lewis,  Executive-Secretary  of  New  Hampshire 
Educational  Association,  and  speaker  at  the  Saturday  morning  session  of  the 
1960  Convention,  "Membership  in  the  local,  state,  and  national  associations 
gives  you  a  feeling  of  not  only  belonging,  but  that  you  are  contributing  to  the 
forward-stepping  educational  prcxress  of  our  girls  and  boys." 
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WHAT’S  NEW 
AT  NE  A 


By 

MARY  CALLAWAY 

Washington,  D.  C. 

NEA  Roportar 

The  National  Education  Association 
is  the  largest  professional  organiza¬ 
tion  in  the  world.  Anyone  actively  en¬ 
gaged  in  educational  service  is  eligible 
to  become  an  active  member  of  NEA. 
Affiliation  of  local  asscxiations  with 
the  National  Education  Asscxiation  is 
the  means  by  which  it  identifies  itself 
as  a  part  of  our  great  national  or¬ 
ganization. 

Several  new  NEA  departments  by 
action  at  the  Los  Angeles  Convention 
in  July  1960  are  the  American  Driver 
Education  Association,  whose  purpose 
is  to  work  toward  accident  prevention 
by  means  of  improving  and  extending 
driver  education  and  specifically  re¬ 
lated  activities  in  safety  education  in 
schools  and  colleges;  and  The  Ameri¬ 
can  Association  of  School  Librarians, 
whose  purpose  is  to  improve  school 
library  standards  and  extend  library 
services  as  a  means  of  strengthening 
the  educational  program. 

American  Education  Week  will  be 
observed  from  November  6-12,  1960. 
For  those  interested  in  obtaining  from 
NEA  for  $2  a  packet  of  AEW  ma¬ 
terials  now  available  by  writing  to 
American  Education  Week,  1201  16th 
St.,  N.W.,  Washington  6,  D.  C.  A  spark¬ 
ling  array  of  timely  promotional  ma¬ 
terials  is  enclosed  .  .  .  guaranteed  to 
make  your  local  observance  livelier, 
more  informative,  and  easier-to-plan 
than  before.  The  1960  American  Edu¬ 


cation  Packet  has  more  than  20  iteitK 
of  helpful  promotional  and  display 
samples  of  new  materials. 

The  main  theme  of  AMERICAN  ED¬ 
UCATION  WEEK,  1960  is  "Strengther 
Schools  for  the  60's." 

Sunday,  Nov.  6  .  .  .  Serious  Stu¬ 
dents— Stronger  Schools 

Monday,  Nov.  7  .  .  .  Interested  Par¬ 
ents— Stronger  Schools 

Tuesday,  Nov.  8  .  .  .  Able  Board 
Members— Stronger  Schools 

Wednesday,  Nov.  9  .  .  .  Quality  Tea¬ 
chers— Stronger  Schools 

Thursday,  Nov.  10  .  .  .  Ample  Funds 
—Stronger  Schools 

Friday,  Nov.  11...  Challenging 
Curriculums— Stronger  Schools 

Saturday,  Nov.  12  .  .  .  Lifelong 
Learners— Stronger  Schools 

Hitch  your  AEW  planning  to  this 
dynamic  1960  theme  and  to  the  daily 
topics.  Wouldn't  it  be  fitting  and  pro¬ 
per  to  have  our  Educational  Secretaries 
salute  the  sixties  with  the  most  con¬ 
structive  AEW  observance  your  towr 
has  ever  seen! 

As  a  member  of  the  Nationa 
Education  Association  you  can  help 
professionalize  the  position  of  the 
educational  secretary— through  unified 
membership  which  encourages  coop¬ 
eration  and  greatly  multiplies  profes¬ 
sional  power  and  the  cornerstone  of 
a  truly  united  profession.  Suppor* 
unified  membership  in  your  Icxsal  - 
state  —  national  —  in  your  school  dis¬ 
trict  —  and  join  NEA. 

Regular  membership  in  NEA,  in¬ 
cluding  active  privileges  and  a  years 
subscription  to  the  NEA  Journal  —  $10 
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The  Keynote  Address  of  the  26th  Annual  Convention 


What  Is  The  Challenge  Of  The  Sixties? 


RACHEL  MAYNARD 

Junior  Past  Protidani 
Tho  National  Ataocialion 
of  Educational  Sacrotariat 


"Alice  never  could  quite  make  out,  in 
thinking  it  over  afterward,  how  it  was  that 
they  began;  all  the  remembered  is  that  they 
were  running  hand  in  hand,  and  the  Queen 
want  to  fast  that  it  was  all  she  could  do  to 
keep  up  with  her;  and  still  the  Queen  kept 
crying  'Faster!  Fasterl'  but  Alice  felt  she 
could  not  go  faster,  though  she  had  no 
breath  left  to  say  to.  .  .  .  And  they  went 
so  fast  that  at  last  they  seemed  to  skim 
through  the  air,  hardly  touching  the  ground 
with  their  feet  till,  suddenly,  just  as  Alice 
was  getting  quite  exhausted,  they  stopped, 
end  the  found  herself  sitting  on  the  ground, 
breathless  and  giddy.  .  .  . 


"Alice  looked  round  her  in  great  surprise. 
‘Why,  I  do  believe  we've  been  under  this  tree 
the  whole  timel  Everything's  just  as  it  wasl' 
"  'Of  course  it  is,'  said  the  Queen.  'What 
would  you  have  it?' " 

"  'Well,  in  our  country,'  said  Alice,  still 
panting  a  little,  'you'd  generally  get  to  some¬ 
where  else — if  you  ran  very  fast  for  a  long 
time,  as  we've  been  doing.' " 

"  'A  slow  tort  of  countryl'  said  the  Queen. 
'Now,  here,  you  see,  it  takes  all  the  running 
you  can  do  to  keep  tn  the  same  place.  If  you 
want  to  get  somewhere  else,  you  must  run 
at  least  twice  as  fast  as  thatl' " 


You,  of  course,  recognize  this  quo¬ 
tation  from  Lewis  Carroll's  THROUGH 
THE  LOOKING  GLASS.  This  might  well 
be  the  keynote  of  the  present  times: 
it  takes  all  the  running  you  can  do 
to  keep  in  the  same  place.  If  you 
want  to  get  anywhere,  you  must  run 
twice  as  fast. 

Before  you  look  forward,  though, 
let's  look  back,  briefly,  to  see  where 
you've  been  and  how  far  you've  come. 

Where  were  you  ten  years  ago  to¬ 
day,  in  1950? 

What  city  were  you  living  in? 

What  was  your  job? 

What  was  your  salary? 


It  Was  a  Decade 
of  Contrasts 

Between  1950  and  1960,  you  en¬ 
larged  your  everyday  vocabulary  with 
words  and  ideas  such  as  automation, 
acrilan,  rent-a-car,  drip-dry,  24-inch 
screens,  late  movie,  shopping  center, 
transistor,  the  Fifth  Amendment,  pay¬ 
ola,  tail-fins,  Salk  vaccine.  The  Summit, 
hi-fi,  stereo,  hula  hoops,  Elvis,  space 
satellites,  the  exploding  population. 
Thermofax  and  Verifax,  the  Diner's 
Club.  You  remember  the  events  that 
shouted  these  words  in  the  headlines. 

It  was  an  age  of  contrasts,  for  the 
1950's  were  criticized  as  being  the  age 
of  the  Common  man,  the  mediocre, 
the  middle-point  viewpoint,  the  Age 
of  Conformity. 
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Yet,  you  and  your  school  adminis 
trators  glibly  discussed  electronics,  in¬ 
tegrated  data  processing,  total  sys¬ 
tems,  closed  circuit  television,  binary 
numbers,  galaxies,  radiation,  fall-out. 

Then  there  was  sputnik  and  the  fu¬ 
rore  that  followed. 

All  these  things — the  missiles,  outer 
space,  count-down,  mechanical  brains, 
credit  cards — were,  as  one  writer  said, 

.  .  symbols  and  symptoms  of  the 
great  forces  that  shaped  the  50's  and 
projected  their  ineradicable  image  on 
the  young  and  hopeful  60's.  The  50's 
ushered  the  world  into  the  Space  Age 
and  started  it  on  its  teen  years  in  the 
Nuclear  Age.  All  seriously  thinking 
mankind,  at  the  close  of  the  50's, 
could  feel  itself  on  the  verge  of  great 
discoveries,  great  adventures,  great 
miracles,  almost  in  a  new  Golden  Age 
that  seemed  almost  within  its  grasp." 

But  as  we  stand  here  in  mid- 1960, 
as  we  start  to  enter  the  slowly  open¬ 
ing  door  of  the  new  decade,  as  Amer¬ 
ican  people,  we  must  face  one  of  his¬ 
tory's  most  profound,  anxiety-laden 
questions:  Will  there  be  a  war  of 
almost  total  destruction?  Or  will  the 
fear  of  such  a  terrible  fate  be  the 
safeguard  against  such  destruction  and 
be  the  foundation  of  a  lasting  peace? 

Whether  this  question  will  be  ans¬ 
wered  in  the  60's,  we  don't  know.  Yet, 
you  may  be  sure  that  American  educa¬ 
tion  will  certainly  be  one  of  the  strong¬ 
est  factors  in  determining  whether  and 
how  well  the  United  States  can  sur¬ 
mount  the  problems  of  the  60's. 

We  Face 

Many  Challenges 

Today  you  find  challenges  on  many 
fronts.  You  must  wear  many  hats. 


As  a  world  citizen,  you  have  a  chal¬ 
lenge  to  learn  to  live  in  an  atmosphere 
of  tension  and  anxiety. 

Also,  as  a  world  citizen,  you  have  a 
challenge  to  understand  world  affairs 
You  must  read  widely,  read  "think 
ing"  articles.  You  must  understand 
world  geography.  You  must  learn  an¬ 
other  language.  You  must  put  your¬ 
self  out  to  understand  the  other  cul¬ 
ture,  the  other  race,  the  other  ways  of 
doing  things.  No  longer  can  we  per¬ 
mit  ourselves  the  luxury  of  being 
provincial,  small-town.  We  must  have 
a  world  view. 

As  an  American  citizen,  you  have 
the  challenge  to  understand  what  our 
national  government  is  doing  in  all 
fields — the  Presidency,  the  Congress 
the  various  government  agencies.  You 
must  know  what  your  state  govern¬ 
ment  is  up  to.  And,  you  as  educational 
secretaries,  must  know  what  your  local 
government  and  your  local  community 
is  thinking  and  doing.  You  cannot 
leave  these  important  affairs  in  beau- 
racratic  hands.  You  have  to  put  your 
own  hand  to  the  wheel — and  your 
voice  must  be  heard  in  the  directing 
And  it  is  what  is  happening  now,  to¬ 
day,  that  you  must  take  an  active 
interest  in.  You  must  not  put  this  off 

As  wage  earners  and  taxpayers,  you 

have  a  challenge  to  understand  eco¬ 
nomic  affairs.  There  is  much  disagree¬ 
ment  as  to  what  will  happen  in  tfie 
economic  situation  of  the  1960's.  It 
all  depends  upon  whom  you  read. 

Sylvia  Porter,  an  outstanding  finan¬ 
cial  analyst,  declares  that  a  business 
recession  will  hit  our  nation  fairly 
early  in  the  term  of  the  next  president, 
if  modern  history  is  any  prececfent 
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The  National  Association  of  Manufact¬ 
urers  believes  that  the  threat  of  a  con¬ 
tinuously  rising  trend  in  labor  costs 
and  the  effect  of  this  trend  on  our 
ability  to  maintain  a  high  level  of 
economic  activity  and  of  employment 
is  one  of  our  major  economic  chal¬ 
lenges.  Surely  you  are  concerned  at 
the  growing  economic  strength  of 
other  industrial  nations  of  the  world 
and  its  effect  on  our  ability  to  compete 
with  them  both  here  and  abroad. 

And  there's  not  one  of  you  that 
doesn't  recognize  that  inflation  is 
emerging  into  a  new  phase.  Only  too 
often  do  you  see  what  happens  be¬ 
tween  the  time  a  school  bond  is  voted 
and  the  time  when  actual  construction 
begins. 

As  parents  of  children  in  school,  you 

are  greatly  concerned  about  the  ed¬ 
ucational  curriculum  of  the  1960's. 
After  the  swing  of  the  pendulum  after 
sputnik  toward  the  sciences  and  math¬ 
ematics,  what  comes  next?  What  about 
foreign  languages?  What  bothers  me 
is,  what  about  communication,  ability 
to  speak  and  write  clearly?  There  are 
many  programs  for  the  improvement 
of  the  teaching  of  math  and  science 
— but  who  is  planning  to  improve 
the  teaching  of  English?  Most  of  the 
world's  mis-understanding  is  due  to 
mis-commufnication. 

As  workers  in  educational  offices, 

though,  we  are  meeting  one  of  the 
greatest  challenges  we  have  ever  en¬ 
countered  and  the  one  which  will 
affect  us  personally  the  most. 

Automation  Is  Here 

Whether  we  like  it  or  not,  and  ready 
or  not,  this  is  the  age  of  automation, 
the  electronic  brain,  the  doing-by-ma- 
chine.  And,  we  have  to  understand  it, 
its  nomenclature,  what  it  does,  what 
it  will  do  to  us. 


We  have  wonder  machines  that  take 
in  data  and  give  out  answers.  Up  to 
now,  those  machines  have  required 
200  man  hours  of  a  person's  time  to 
produce  two  minutes  of  the  machine's 
time.  But  now,  we  can  l<x)k  forward 
to  the  recording  of  the  in  data  at  the 
point  of  origin  on  machines  which  can 
then  read  back  or  punch  the  tapes  and 
cards  themselves.  We  must  be  able  to 
understand  what  this  "common  lan¬ 
guage"  of  the  machines  is. 

We  are  already  into  a  period  in 
which  the  effects  of  automation  on  the 
office  will  inevitably  force  offices  into 
more  rigid  work  patterns. 

A  greater  abundance  of  stimulating 
and  demanding  jobs  as  a  result  of 
much  routine  work  being  done  by 
automation  is  going  to  mean,  inevita¬ 
bly,  a  greater  demand  for  the  type 
of  people  who  can  fill  such  jobs — 
well  trained,  creative  people  with 
imagination  and  initiative.  Are  you 
one  of  these? 

Yet,  at  the  same  time,  the  demands 
of  automation  for  standardized  work 
patterns  are  going  to  force  a  degree 
of  uniformity  and  control  on  the  low¬ 
est  levels  of  the  clerical  hierarchy  that 
will  be  far  more  important  to  the  func¬ 
tioning  of  the  whole  enterprise  than 
has  ever  been  true  before. 

It  is  perfectly  possible  that  we  will 
see  three  major  groups  in  the  office: 

(1)  basic  clerks  preparing  the  in-put 
data; 

(2)  a  middle  group  working  with 
the  machines  who  will  assume 
an  increasingly  important  part 
of  the  non-routine  duties  and 
decision  making; 

(3)  the  executive  group. 


Undoubtedly,  the  necessity  for  a 
college  education  or  for  professional 
training  to  achieve  either  of  the  two 
top-ranking  groups  will  become  even 
more  certain  in  the  60's. 

Mathematics,  the  sciences,  the  lib¬ 
eral  arts  in  general,  the  ability  to  write 
and  speak  clearly  will  gain  a  higher 
business  value  as  the  major  problems 
of  business  and  education  change 
from  problems  of  technique  and  spe¬ 
cialized  knowledge  to  problems  of 
logic,  foresight,  and  relating  individ¬ 
ual  educational  office  problems  to  the 
broader  trends  affecting  the  economy 
and  education  as  a  whole. 

Not  only  will  we  have  to  face  the 
struggle  to  compete  for  one  of  these 
less  routine  jobs,  but  we  will  have  to 
face  the  psychological  problems  in¬ 
volved  in  moving  a  worker  with  a 
relatively  responsible  job,  even  while 
his  salary  level  is  maintained,  into  a 
less  demanding  position.  Already,  this 
is  happening  in  our  own  ranks. 

Then,  we  as  office  workers,  are  go¬ 
ing  to  have  to  face  the  question.  What 
to  do  with  the  senior  worker?  That 
is  already  one  characteristic  of  the 
work  force  of  the  60's,  the  older 
worker,  unable  or  unwilling  to  change 
to  the  new  order.  Even  you  and  I  are 
entering  the  category  of  the  worker- 
beyond-the-young-age,  although  we 
do  hate  to  admit  it.  The  median  age 
of  members  of  NAES  is  creeping  past 
the  40  mark. 


Women  Have  Many 
New  Challenges 

As  women,  you  and  I  are  meeting 
tremendous  challenges. 

The  general  shortage  of  people  in 
the  most  active  work-age  group  will 


undoubtedly  force  down  many  of  the  I 
ancient  barriers  that  have  traditionally 
excepted  women  from  an  executive 
role.  More  and  more  women  are  going 
to  become  executives  in  the  coming 
years. 

Moreover,  women  are  taking  the 
leading  role  in  the  comparatively  new 
and  fast-developing  field  of  automa¬ 
tion — just  as  they  did  years  ago  when  : 
the  typewriter  first  was  invented.  This  ? 
will  mean  that  more  and  more  women 
will  become  members  of  the  higher 
business  echelons.  More  administr^ 
tive  spots  will  open  to  us  as  women, 
and  as  women,  we  will  take  them  | 

As  women,  we  have  more  personal  I 
challenges  than  ever  before.  It  used  I 
to  be  that  we  were  either  mothers  I 
and  ran  a  house,  or  we  were  office  [ 
workers  and  held  down  a  job.  AAore 
and  more  married  women  (and  many  t 
with  small  children)  are  entering  the  | 
work  force,  and  more  and  more  we  ' 
are  running  a  job  and  running  a  home 
— we  are  doing  a  good  job  on  both! 


Look  Now  At 
Your  Own  Job 

Apart  from  the  world  situation,  the 
national  situation,  the  economic  situa¬ 
tion,  just  where  are  you  now?  And 
where  are  you  going? 

Today,  what  is  your  job?  What  will 
it  be  ten  years  hence? 

Today,  what  is  your  salary?  What 
can  you  expect  to  be  earning  in  1970? 

Today,  what  is  your  education?  your 
skill?  What  will  it  need  to  be  in  the 
next  decade? 

Specically,  now,  and  thoughtfully, 
lcx>k  at  your  own  desk — now  and 
ahead. 
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Much  is  being  said,  you  know, 
about  relieving  the  teachers  of  their 
clerical  work.  We  are  agreed  that  as 
educational  office  workers  we  are  do¬ 
ing  right  now  a  gcx>d  share  of  this. 
But  what  else  is  to  be  done  to  give 
the  teacher  more  "teaching  time?" 
What  kind  of  new  personnel  will  have 
to  enter  our  ranks?  What  shall  we  be 
doing  ourselves  to  get  ready  to  train 
these  new  helpers? 
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What  is  going  to  be  the  role  of  our 
administrator?  Already,  in  addition  to 
being  an  educator,  he  is  a  public  re¬ 
lations  man,  a  tax  expert,  a  building 
specialist.  What  else  will  the  man  have 
to  do,  say  even  five  years  from  now, 
and  how  can  we  best  help  him  do  it? 

Certainly,  the  population  of  our 
schools  is  not  going  to  decrease  in  the 
next  decade.  How  can  we  as  the  edu¬ 
cational  secretary  help  handle  the 
burden  of  these  many,  many  young¬ 
sters  already  clamoring  at  the  front 
doors  of  our  school  buildings? 
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For  sure,  the  magnitude  and  frus¬ 
trating  complexity  of  government  and 
state  reports  is  not  apt  to  suddenly 
diminish  in  the  next  ten  years.  How 
in  the  world  can  we  keep  ahead  of 
the  overwhelming  and  increasing 
work  load? 
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It  is  true  that  automation  is  enter¬ 
ing  more  and  more  into  our  office 
situations.  Just  a  year  or  so  ago,  you 
were  hopefully  saying,  and  proudly 
too,  "We're  going  to  get  a  NC  ma¬ 
chine."  Well,  now  you  have  it  and  this 
year  you're  talking  about  the  things  it 
will  do,  asking  questions  about  how 
to  train  the  "new  girl." 
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And  so,  as  always,  the  human  ele¬ 
ment  continues  to  be  paramount — get¬ 
ting  along  with  the  people  working 
at  the  desk  close  beside  yours,  the 


teachers,  the  pupils,  the  administrat¬ 
ors,  the  supervisors,  the  parents  In  the 
community — and  under  conditions  of 
mounting  tension,  increased  work,  less 
experienced  help. 

For  certainly  our  school  building 
problems  will  not  abate  in  the  next 
ten  years,  and  many  of  us  will  have 
to  work  under  various  office  condi¬ 
tions — either  enjoying  the  last  word 
in  office  equipment  and  using  it  to 
the  fullest  of  its  potential— or  getting 
along  on  restricted  budgets,  cramped 
quarters,  making  do. 

And  this  touches  each  of  you!  many 
of  you  have  already  plunged  into  the 
swift-moving  stream  of  supervision.  If 
you  are  not  yet  in  a  supervisory  or 
administrative  role  in  your  own  office, 
you  soon  will  be.  You  have  seen  the 
change  from  the  one-girl  to  the  many- 
employee  office,  from  the  general  of¬ 
fice  to  the  specialization  of  educational 
offices  into  administrative,  business, 
guidance,  health,  curriculum  areas. 

You  are  already  the  trained  person 
in  the  field  of  educational-secretary¬ 
ship,  and  you  are  needed  for  leader¬ 
ship,  for  the  imaginative  planning,  for 
the  understanding  to  cope  with  all 
these  new  challenges. 


How  Do  You  Meet 
These  Challenges? 

Yes,  yes,  you  say,  I  can  see  all  these 
challenges:  I  need  to  know  about  the 
world;  I  need  to  know  what  is  happen¬ 
ing  about  me;  I  have  to  understand 
people;  I  have  to  know  more  than  just 
my  own  job;  I  have  to  be  able  to 
teach  others. 

But  how  do  I  go  about  meeting 
these  challenges? 
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There  are  many  ways:  more  educa¬ 
tion,  more  thoughtful  evaluation  of 
your  experience,  careful  planning. 

But  one  of  the  chief  ways  to  meet 
these  challenges  is  to  actively  partici¬ 
pate  in  your  own  professional  asso¬ 
ciations — on  all  levels — local,  county, 
state,  and  National 

For  this  is  the  age  of  the  profes¬ 
sional  association.  If  you  read  the 
newspapers  carefully,  you  will  see 
where  almost  all  work  groups,  all  in¬ 
terest  groups,  nowadays  are  joining 
together  into  professional  associations 
— not  unions  to  get  better  working 
conditions  and  more  money,  but  pro¬ 
fessional  groups  to  raise  the  status  and 
professional  standing  and  standards  of 
their  members. 

I  note  in  Tucson  the  chartering  of 

— the  legal  secretaries 
— the  insurance  secretaries 
— the  scxrial  work  secretaries 
— the  bank  women 
— the  women  in  investments 
— women  in  counselling 
— business  women. 

It  is  getting  to  be  that  you  will 
seriously  hamper  your  own  progress 
if  you  aren't  a  member  of  your 
professional  asscx:iation.  The  National 
Association  of  Educational  Secretaries 
encourages  increased  education,  ex¬ 
perience,  and  standards  among  its 
members. 

This  is  also  the  age  of  standards, 
you  know.  How  good  are  you?  How 
good  should  you  be  to  do  what  you 
have  to  do?  What  are  your  standards? 
Your  yardstick? 

Let  us  recap,  now,  and  summarize, 
as  the  keynote  to  this  Convention  and 
the  challenge  to  you,  an  educational 
secretary: 


The  challenge  of  the  60's  is  to  re 
cognize,  to  get  ready  for,  and  to 
accept  a  dynamic,  forward-stepping, 
active  role  in  your  educational  offlci 
situation. 

You  do  this  through: 

(1)  Seeing  where  you  are  today,  see¬ 
ing  what  is  coming,  understanciing 
what  has  to  be  done. 

(2)  Developing  yourself  personally, 
mentally,  intellectually,  spiritually, 
so  you  are  able  to  do  what  h« 
to  be  done. 

(3)  Among  other  agencies  for  your 
development,  one  will  be  working 
for  professional  status  for  yourself 
through  your  own  professional 
associations  and  setting  standards 
for  your  group  so  that  others  will 
recognize  that  you  can  do  what 
you  must  do. 

You  can  accept  your  challenge  of 
the  60's  by  working  actively  for  uni¬ 
fied  professional  growth  and  statun 
through  your  local,  county,  state,  and 
National  professional  associations. 

And  I  hope  you  will  go  home  from 
this  Convention,  stimulated,  stirred  up, 
challenged  to  do  something  you  have 
never  done  before,  challenged  to  ac¬ 
cept  these  challenges,  and  do  some¬ 
thing  about  iti 
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with  a  new  Ditto  Brand  duplicator 

Why  waste  time  cutting  stencils?  When  there  are  rush  re¬ 
ports  to  get  out,  just  type,  write,  draw,  or  trace  your  copy 
on  a  clean,  white  Ditto  Master.  Attach  it  to  a  new  Ditto 
duplicator,  and  in  one  minute  you’ll  have  up  to  120  sharp, 
clear  copies  in  one  to  five  colors.  Your  timely  reports  reach 
your  office  and  teaching  staff  in  record  time.  Everybody’s  in¬ 
stantly  informed  of  important  changes  and  developments. 

New  Ditto  Brand  duplicators  take  varying  weights  t— — - — 

of  paper  and  card  stock;  sheet  sizes  from  3"  x  S"  to 
9"  X  14".  Matters  produce  more  than  300  perfect 
copies.  For  free  Ditto  demonstration,  mall  coupon. 


Ditto  Srand  duplicator*  or# 
avallabi*  In  both  oloctric  and 
hand^oparatad  modal*  .  ,  . 
priced  from  SITS. 


Ditto. 

For  fifty  ytart,  the  helping  hand  for  better  teaching 


DITTO,  INC.,  33S2  Pratt  Ave.,  Chicago  4S 
Plaaa*  arrang*  to  glva  m*  a  damonatratlon  of 
th*  now  Ditto  Srand  Duplicator*  In  my  school. 
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The  Official  Convention  Report 


The  Twenty-Sixth  Annual  Convention 
of  the  Association 


"Meet  the  challenge  of  united  pro¬ 
fessional  growth— through  local,  coun¬ 
ty,  state,  and  national  professional 
associations"  might  well  have  been 
the  summary  of  the  ideas  expressed 
at  the  Twenty-Sixth  Annual  Conven¬ 
tion  of  the  National  Association  of 
Educational  Secretaries  at  the  Univer¬ 
sity  of  New  Hampshire,  in  Durham, 
New  Hampshire,  July  21-24,  1960. 

Nearly  250  educational  secretaries 
were  greeted  by  Dr.  Eldon  L.  Johnson, 
President  of  the  University  of  New 
Hampshire  and  by  Blanche  Turner, 
President  of  the  New  Hampshire  Asso¬ 
ciation  of  Educational  Secretaries  on 
Friday,  July  22,  in  Murkland  Hall  on 
the  University  campus.  Angie  Holms, 
Corresponding  Secretary  of  NAES, 
gave  the  response. 

Rachel  Maynard,  President  of  NAES, 
set  the  keynote  of  the  Convention 
with  an  address  "What  is  the  Chal¬ 
lenge  of  the  60's?" 

The  innovation  of  a  two-day  Con¬ 
vention  gave  the  delegates  to  the 
Advisory  Council  an  opportunity  to 
function  in  the  capacity  for  which  the 
NAES  constitution  intended:  an  Ad¬ 
visory  body  for  the  Association. 

At  the  first  session  of  the  Advisory 
Council  on  Friday  morning,  four  com¬ 
mittees  were  appointed  by  the  Chair¬ 
man,  Edith  Hammond,  to  consider  and 
discuss  the  four  proposed  constitu¬ 
tional  changes:  eligibility  of  officers. 


advisory  council  activities,  annua 
meeting  of  the  Association,  and  rai^ 
ing  of  dues.  At  the  second  session  ot 
the  Advisory  Council,  these  report 
were  presented  to  the  Advisory  Coun¬ 
cil,  who  in  turn,  made  recommenda¬ 
tions  to  the  Executive  Board. 

Advisory  Council  Recommendations 

The  recommendations  of  the  Ad¬ 
visory  Council,  briefly  stated  here,  ne 
cessitating  constitutional  changes  will 
be  referred  to  a  Constitutional  Revi 
Sion  Committee  and  presented  to  the 
entire  NAES  membership  for  a  vole 
by  written  ballot  in  the  spring.  The 
February  issue  of  this  magazine  wil 
carry  a  complete  discussion  of  these 
points. 

1.  The  Advisory  Council  recommen 
ded  that  all  elected  officers  of  the 
National  Association  of  Educationa 
Secretaries  be  members  of  the  Nation¬ 
al  Education  Association. 

2.  The  recommendation  that  a  coff- 
mittee  be  appointed  to  study  the  rela¬ 
tion  of  the  Advisory  Council  and  the 
affiliated  associations  to  the  Nationa 
Association  was  accepted  and  has 
been  implemented. 

3.  The  date  of  the  Annual  Conven¬ 
tion  will  be  set  at  a  time  and  place 
to  be  decided  by  the  NAES  Executive 
Board. 

(Continued  on  page  27) 


14 


f 


What  Really  Happened 


innua 
j  rais- 
ion  of 
eport! 
Coy^ 
lendj- 


riom 

e  Ad- 
re,  ne¬ 
ts  will 
Revi- 
to  the 
]  vote 
3-  The 
le  wili 
these 


mmen- 
of  the 
ationa 
^latio^ 


a  coff- 
e  rela¬ 
nd  the 
ationa 
d  has 


onven- 
I  place 
scutive 


An  innocent  In  New  Hampshire 

A  Highly  Personal  Report  of  the  26th  Annual  Con¬ 
vention  at  Durham,  New  Hampshire,  July  21-24,  1960 


by 

WILMA  HAIGHT 

Gl«n  Ridga,  New  Jartay 

Here  at  last  is  the  plain,  unvar¬ 
nished  truth  about  what  really  goes 
on  at  an  NAES  Convention.  I  have  just 
returned  from  Durham,  New  Hamp¬ 
shire  and  my  first  experience  at  one 
of  these  annual  affairs;  and  in  truth, 
the  rest  of  you  should  know  that  re¬ 
quirements  for  attendance  encompass 
more  than  just  the  contents  of  your 
piggy  bank  and  an  earnest  desire  for 
professional  growth.  You  must  also 
have  sturdy  legs,  strong  arches  and  a 
supply  of  coat  hangers.* 

The  Convention  proper  started  off 
with  registration,  a  frenetic  interlude 
from  which  I  emerged  confused  but 
still  game,  trying  to  balance  notebook, 
name  badge,  bus  tickets,  meal  tickets, 
loot  bag,  programs,  song  sheets,  and 
a  sheaf  of  something  called  "supple¬ 
mentary  material."  A  word  of  personal 
advice  here.  Should  you  ever  attend 
a  convention — any  convention— come 
equipped  with  a  capacious  and  ex¬ 
pandable  handbag.  The  amount  of 
miscellaneous,  extraneous  matter  that 
is  picked  up  for  pcxrketbook  stowage 
during  one  convention  day  is  beyond 
belief. 

•We  were  housed  in  a  men’s  dormitory  and 
there  just  weren’t  any  coat  hanaers!  What 
00  men  do  loifh  clothes?  Throw  them  on  the 
Hoor? 


The  tone  of  the  entire  convention 
was  set  by  the  opening  address  of  the 
President,  Rachel  AAaynard.  Her  talk  on 
"What  is  the  Challenge  of  the  60's" 
was  a  lulu.  You'll  find  it  printed  in 
full  in  this  issue.  By  all  means  read  it. 

Advisory  Council 

To  me  the  two  most  interesting  con¬ 
vention  sessions  were  the  Advisory 
Council  meetings.  Here  the  delegates 
from  the  various  affiliated  groups 
were  given  the  opportunity  to  name 
their  representatives  to  the  Nominat¬ 
ing  Committee,  to  discuss  the  pros  and 
cons  of  the  proposed  constitutional 
amendments  and  to  consider  other 
items  on  the  Agenda.  I  was  impressed 
by  the  amount  of  thought  the  dele¬ 
gates  had  given  to  the  various  ques¬ 
tions  and  by  the  evidence  of  their 
sincere  interest  in  the  growth  and  de¬ 
velopment  of  their  Association. 

Buzz  Sessions 

The  Friday  afternoon  discussions 
concerned  themselves  with  the  three 
questions:  (1).  What  is  my  job  now? 
(2).  What  will  my  job  be  ten  years 
from  now?  (3).  What  must  I  do  to  pre¬ 
pare  myself  for  the  coming  changes? 
Each  group  was  composed  of  a  hetero¬ 
genous  amalgamation  of  educational 
secretaryhood.  I  could  not  help  but 
be  taken  with  the  fact  that  here  in 
each  group  were  twenty-odd  secre¬ 
taries  from  all  over  the  United  States; 
yet  all  of  us,  each  in  our  own  little 
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Candid  Camera  at  the  Convention 


THE  SUMMARIZERS  OF  CONVENTION  SESSIONS. 
Left  to  right,  standing:  Pat  Sullivan,  Iowa;  Halon 
Fonnor,  California.  Saatad:  Halan  Raid,  Colorado; 
Baulah  Tuckar  Jonas,  Virginia;  Halan  Turnar,  Cal¬ 
ifornia. 


THE  PROFESSIONAL  STANDARDS 
COMMITTEE  PUT  ON  A  SKIT. 

Laft  to  right:  Virginia  Rilay,  Illinois;  Martha 
Illinois;  Tharasa  Tharriault,  Naw  Hampshira; 
bath  Ely,  Naw  Jarsay;  Elaanor  Egnar,  Mid  . 
Lila  Foltz,  Colorado.  Standing:  Baulah  Tadw 
Jonas,  Virginia. 


AT  THE  CHICKEN  BARBECUE. 

Laft  to  right:  Blancha  Turnar,  Naw  Hampshira; 
Baulah  Tuckar  Jonas,  Virginia;  Lois  Lillia  and 
Francas  Evans,  Dalawara.  Who's  that  at  tha  haad 
of  tha  lina? 


"WE  ATE  AT  THE  UNIVERSITY  COMMONS." 
Laft  to  right:  Batty  Shampina,  Halan  Mainay,  td 
Rosalind  Willay,  all  of  California. 


Ill 


,  bailiwick,  were  grappling  with  very 
much  the  same  problems.  To  quote 
President  Maynard  once  again,  it  was 
I  truly  "comfort  on  a  national  level." 

The  particular  group  with  which  I 
:  met  seemed  most  concerned  with  the 
'  problems  presented  by  automation. 
There  was  a  feeling  of  trepidation. 
"What's  automation  going  to  do  to 
me?"  Did  we  reach  any  conclusions? 

I  Yes,  we  did.  First  of  all,  automation 
:  is  already  here.  It  has  taken  root  not 
;  so  much  in  the  business  office  as  might 
have  been  expected,  but  in  the  high 
school  and  guidance  offices  with  their 
:  staggering  load  of  pupil  records.  Sec¬ 
ondly,  because  of  the  ever-increasing 
amount  of  clerical  work,  automation 
will  not  reduce  personnel  though  it 
should  cut  down  on  the  number  of 
new  employees  needed.  Thirdly,  there 
will  be  need  for  more  technical  pre¬ 
paration  on  the  part  of  secretarial  can¬ 
didates.  And  lastly,  more  secretaries 
will  be  released  from  routine  tasks 
and  be  enabled  to  take  on  duties  re¬ 
quiring  administrative  ability.  The  ed¬ 
ucational  secretary  will  find  that  more 
and  more  she  is  working  with  the 
teacher  and  becoming  a  part  of,  rather 
than  an  adjunct  to  education. 

Or  as  Frances  Scott  of  Arizona  so 
tersely  put  it;  the  teachers  will  no 
longer  get  the  doughnut  while  the 
secretaries  must  be  content  with  the 
holes! 

A  Helping  Hand  from  Wilma 

Saturday  morning  I  reached  the 
meeting  hall  early  to  find  the  National 
President  and  a  fellow  creature  stumb¬ 
ling  around  in  the  Cimmerian  black¬ 
ness  back  stage,  trying  to  find  the 
master  light  switch.  Guided  by  the 
fire-fly  flickers  of  paper  matches,  we 
;  pushed  in  plugs  and  poked  buttons 


until  lot  There  was  light.  Then  as 
always  it  fell  to  my  lot  to  be  the  one 
who  must  rush  to  the  back  of  the  audi¬ 
torium  and  signal  whether  or  not  the 
microphone  is  working,  while  the 
chairman  stands  on  the  platform  and 
chants  loudly,  "One,  two,  three,  four. 
CAN  YOU  HEAR  ME  IN  THE  BACK 
OF  THE  ROOMI" 

A  Helping  Hand  from  NEA 

The  Saturday  sessions  were  on  the 
subject  of  associations — national,  state 
and  local,  and  their  place  in  the  pro¬ 
fessional  life  of  the  educational  secre¬ 
tary.  As  you  know,  the  National  Asso¬ 
ciation  of  Educational  Secretaries  is  a 
department  of  the  National  Education 
Association.  Miss  Betsy  Sliter  of  the 
NEA  headquarters  in  Washington  de¬ 
scribed  the  NEA  functions  and  the 
many  facets  of  work  in  which  the  or¬ 
ganization  is  engaged. 

But  did  you  also  know  that  the 
NEA  staked  the  NAES  to  $2,000  in 
order  that  we  might  launch  FILE  IT 
RIGHT,  our  first  publication? 

Miss  Sliter  was  followed  on  the  pro¬ 
gram  by  Mr.  Robert  G.  Lewis,  Execu¬ 
tive  Secretary  of  the  New  Hampshire 
Education  Association.  In  addition  to 
telling  us  of  the  work  of  a  state  educa¬ 
tion  association,  Mr.  Lewis  spoke  in 
heartfelt  appreciation  of  the  California 
orange  juice  served  to  convention 
delegates  in  the  NAES  hospitality  room 
at  the  1959  National  Education  Asso¬ 
ciation  convention  in  Los  Angeles. 

The  concluding  portion  of  this  ses¬ 
sion  was  a  symposium  of  local  asso¬ 
ciation  practices  in  programming  and 
membership  recruitment.  Panel  mem¬ 
bers  represented  state  associations 
from  all  sections  of  the  country  and 
illustrated  as  nothing  else  could  the 
truly  national  scope  of  the  NAES. 


These  local  association  representa¬ 
tives  spoke  in  glowing  terms  of  their 
plans  for  expansion,  of  increasing 
their  professional  standing,  of  gaining 
recognition  of  school  boards  and  ad¬ 
ministrators;  and  there  we  all  sat,  feel¬ 
ing  what  very  important  people  we 
were — quite  pleased  with  ourselves, 
to  be  truthful  about  it. 

Let's  Get  That  NEA  OfRcel 

Then  up  popped  our  Third  Vice 
President  from  Kansas.  She  wanted  to 
know  just  when  we  are  going  to  reach 
our  present  goal  of  10,000  Life  Mem¬ 
bers,  when  our  regular  membership 
would  be  numbered  in  the  tens  of 
thousands,  when  we  would  receive 
real  professional  status  and  recogni¬ 
tion,  when  we  would  actually  have  an 
executive  office  in  NEAI  In  short,  when 
were  we  going  to  stop  talking  and 
start  acting. 

Thank  you.  Madam  Third  Vice  Pres¬ 
ident!  You  stuck  a  long,  sharp  pin  in 
the  seat  of  our  complacency! 

An  Efficient  Business  Meeting 

The  Annual  Business  meeting  pro¬ 
ceeded  with  orderliness  and  dispatch, 
with  particular  emphasis  on  the  "dis¬ 
patch."  No  dragging  of  administrative 
feet,  and  consequently,  no  lapsing  of 
audience  interest. 

That  Executive  Board  of  ours  is  a 
hard-working  group.  I  know  because 
I  lived  with  them  for  ten  days.  They 
all  have  built-in  percolators  and  are 
stuffed  not  with  the  proverbial  saw¬ 
dust,  but  with  coffee  grounds.  One 
half  of  them  stayed  up  until  2:30  a.m. 
talking  Association,  and  the  other  half 
picked  up  the  ball  at  6:30  a.m.  This 
didn't  leave  much  sleeping  time  for 
non-combattants,  but  I  had  to  admire 


their  dedication.  Whenever  two  ot 
more  Board  members  were  seen  walk¬ 
ing  along  a  path  together  apparently 
engaged  in  amicable  conversation 
they  were  not  considering  the  ww- 
ther,  they  were  Holding  a  Commili« 
Meeting.  Committees  met  at  the  odd¬ 
est  times  and  in  the  strangest  places 
Consider  if  you  will  the  idea  of  dis¬ 
cussing  Association  policies  with  your 
mouth  full  of  t<x}th  paste. 


I've  kidded  the  Executive  Board  a 
bit.  But  make  no  mistake!  After  over 
a  week  of  observing  NAES  ofFicialdon' 
in  action,  I  came  away  from  New 
Hampshire  deeply  impressed  with  the 
ability,  energy,  efficiency  and  sincerity 
of  each  and  every  Board  member. 


Saturday  night,  at  the  Convention 
Banquet,  Professional  Standards  Certi¬ 
ficates  were  awarded.  Of  the  107  suc¬ 
cessful  candidates,  40  were  on  hand 
to  receive  their  certificates  personally 
Honorary  Grade  IX  Certificates  were 
presented  to  Mrs.  Marion  Wcxxf,  IBW 
Consultant  and  NAES  Ambassador  Ex¬ 
traordinary,  and  to  Mrs.  Martha  Luck, 
Co-Chairman  of  the  PSP  Committee 
and  NAES  Past  President. 


It  was  very  definitely  Martha  Luck's 
night.  No  sooner  had  she  received  her 
certificate  than  she  had  to  trot  right 
up  to  the  front  of  the  rcxxm  again  to 
accept  a  door  prize  of  a  hi-fi,  stereo¬ 
phonic  record  player. 


Speaker  of  the  evening  was  Mrs 
Dexter  O.  Arnold,  Second  Vice  Presi 
dent  of  the  General  Federation  of 
Women's  Clubs.  Mrs.  Arnold  advised 
us  to  be  aware  of  what  is  going  on, 
to  define  the  problem  and  do  some¬ 
thing  about  it,  to  use  our  talents,  to 
reach  out  "With  a  near  look  and  a 
far  vision,"  and  always  to  have  faith 
and  constancy  of  purpose. 
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Ah  Hal 

Perhaps  it  would  be  well  to  end  on 
this  note  of  inspiration;  but  as  things 
turned  out,  I  became  involved  in  a 
piece  of  minor  infamy.  I  happened  to 
be  seated  at  a  table  with  a  certain 
young  lady  who  has  a  predilection  for 
unusual  bookends.  And  the  little 
blocks  of  New  Hampshire  granite  that 
served  as  part  of  the  centerpiece  on 
each  table  just  fit  her  definition  of 
suitable  bookend  material.  Pretty  soon 
two  pieces  of  granite  found  their  way 
to  the  young  lady's  lap;  but  alas,  her 


purse  was  too  small  to  hold  them.  I 
still  had  with  me  the  capacious  and 
expandable  handbag  mentioned  pre¬ 
viously.  So  picture  if  you  can  one  edu¬ 
cational  secretary  with  two  purloined 
slabs  of  New  Hampshire  granite  con¬ 
cealed  in  her  pocketbook,  lurching 
from  the  banquet  hall  with  a  decided 
list  to  port — but  grimly  determined  to 
BE  PROFESSIONAL! 

That's  what  really  happened  in  New 
Hampshire.  See  you  in  Oregon — and 
bring  your  coat  hangers. 


Even  on  today’s  superb  machines — 
electrics  or  standards — typists  make  oc¬ 
casional  mistakes.  But  you  can  be  just 
as  proud  of  your  erasing  as  you  are  of 
your  typing.  Erasing  results  are  almost 
unbelievably  clean  and  quick  with  these 
specially  selected  Weldon  Roberts  Eras¬ 
ers  for  correcting  impressions  made 
through  carbon  or  fabric  ribbons. 


JUST  TWO  EASY  ERASING  STEPS: 


1.  No.  448  GREEN  GLOW 
Rtmovei  surface  carbon  to 
prevent  smearing.  Soft  green 
rubber  encased  in  spiral  paper 
wrapping  with  pull-string  for 
easy  repointing. 

1  No.  3*50  GRAYPOINT 
WHISK 

Removes  the  final  image. 
Wood-cased  eraser  with  qual¬ 
ity  gray  rubber  core.  Easily 
rapointed  in  any  pencil  sharp¬ 
ener  or  with  a  knife.  Hexa¬ 
gonal;  won't  roll  off  your 
desk.  With  whisk  for  brushing 
•way  eraser  crumbs.  (No.  365 
GRAYPOINT,  same  eraser  with¬ 
out  whisk.) 


OR:  No.  378  GRAYPOINT 

With  same  quality  gray  rub¬ 
ber  core.  Spiral  paper  wrap¬ 
ped,  like  No.  448  Green  Glow. 
The  Graypoint  Erasers  are  also 
superb  for  erasing  impres¬ 
sions  typed  through  fabric 
ribbons. 


Order  these  erasers  today 
from  yewr  statienerl 

WELDON  ROBERTS 
RUBBER  CO. 

363  Sixth  Ave.,  Newarfc  7,  N.  J. 

World’s  Foremost  Eraser 
Specialists 
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A  Most  Successful  Meeting 


NAES  Departmental 

by 

VIRGINIA  MATHONY 

Whittier,  California 

June  27  was  a  great  day  for  NAES. 
This  was  departmental  day  at  the  NEA 
Convention  which  was  held  at  the  Bilt- 
more  Hotel  in  Los  Angeles.  NAES  is 
proud  to  be  a  department  of  NEA, 
and  was  grateful  for  the  opportunity 
to  plan  a  meeting  to  show  adminis¬ 
trators  what  part  NAES  plays  in  the 
field  of  education. 

We  were  extremely  grateful  to  Dr. 
Roy  Simpson,  State  Superintendent  of 
Public  Instruction  in  California  for 
taking  time  from  his  busy  schedule  to 
bring  greetings  to  us  at  our  luncheon. 
Dr.  Simpson  had  many  complimentary 
things  to  say  about  school  secretaries. 

The  luncheon  was  attended  by  304 
secretaries  and  administrators  and  was 
arranged  for  by  the  California  Asso¬ 
ciation  of  Educational  Office  Employees 
with  Helen  Fenner,  past  president  as 
chairman.  Forty-eight  school  districts 
were  represented.  Corrine  Messinger, 
Junior  past  president  of  NAES,  and 
NEA  delegate,  presided.  The  guest 
speaker  was  Dr.  William  C.  Rust,  Pres¬ 
ident,  California  Western  University, 
San  Diego,  California. 

Following  the  luncheon  a  panel 
with  Doris  Rycroft,  Secretary  to  the 
Superintendent  o  fthe  Burbank  Unified 
School  District  as  moderator,  discussed 
"Freeways  in  Our  Profession."  Other 
panel  members  were  Dr.  C.  C.  Trill- 
ingham.  Superintendent  of  Los  An- 


Meeting  With  NEA 


geles  County  Schools;  Mrs.  Beftye 
Wells,  Administrative  Aid,  Personnel 
Los  Angeles  City  Schools;  Mrs.  Marie 
Menden  Hall,  President  Board  of  Edu¬ 
cation  Paramount  Unified  School  Dis¬ 
trict;  Mr.  Richard  Clowed,  Vice  Presi- 
dendent,  California  Association  oi 
School  Administrators;  and  Dr.  Cecii 
Hardesty,  San  Diego  County  Superin 
tendent  of  schools.  This  proved  to  be 
a  very  stimulating  and  worthwhile 
discussion. 

The  day's  activities  began  wWi 
registration  and  coffee  sponsored  by 
the  Association  of  Educational  Office 
Employees,  Los  Angeles  City  School 
Districts.  It  was  followed  by  a  gen¬ 
eral  session  that  consisted  of  Ixiel 
talks  by  NAES  officers  Angie  Holms 
and  Ruth  Philippi  who  told  of  the  pro 
gress  NAES  had  made  during  the  p«s> 
year.  Greetings  were  given  by  Tillie 
Hooper,  and  a  welcome  was  extended 
by  Helen  Mainey,  both  are  presidents 
of  local  affiliated  organizations.  Cor- 
rine  Messinger  spoke  on  "Asscjciatioit 
Privileges  and  Responsibilities"  and 
our  guest  of  honor  was  Miss  Lois 
Rogers  of  NEA  who  spoke  on  "NEA- 
NAES  Relationship." 
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Corinne  Messenger,  a  Past  President  of  the  Association,  stands  before  the  NAES 
Oisplaj/  Board  at  the  NEA  Convention  in  Los  Angeles.  Mrs.  Messenger  was  the 
HAES  Delegate  to  the  Convention. 
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At  the  NAES-NEA  Departmental  Day  .  .  .  . 


Although  NAES  has  held  depart¬ 
mental  meetings  before,  this  year  was 
the  first  attempt  to  maintain  a  hospi¬ 
tality  room  during  the  convention. 
Realizing  this  would  be  a  way  to  in¬ 
troduce  NAES  to  administrators  and 
teachers,  the  Los  Angeles  Association 
of  Educational  Office  Employees  ac¬ 
cepted  the  task  of  planning  this  pro¬ 
gram.  Mary  Koehler,  past  president  of 
the  association  was  chairman.  She  and 
her  committee  did  a  tremendous  job 
with  little  precedence  to  follow.  Visit¬ 
ors — and  there  were  nearly  1,000 — 
were  greeted  with  California  orange 
juice  and  a  choice  of  several  sou¬ 
venirs.  Among  the  visitors  were  five 
teachers  from  Alaska  and  one  from 


Hawaii.  Secretaries  that  registered 
were  from  ten  different  states.  Many 
of  the  visitors  met  NAES  for  the  first 
time.  They  took  literature  and  asked 
questions  so  that  they  could  inform 
their  secretaries  of  NAES  when  they 
returned  to  their  schools. 

The  California  girls,  under  the  di¬ 
rection  of  Angie  Holms  who  was  co¬ 
ordinator  of  all  activities  during  the 
week,  worked  hard  to  make  this  pro¬ 
ject  a  success.  Angie's  enthusiasm 
spread  quickly,  and  all  who  worked 
on  committees  felt  it  was  a  wonder¬ 
ful  experience  to  participate  in  an 
NEA  Convention.  It  is  affairs  such  as 
this  that  make  us  proud  to  be  asso¬ 
ciated  with  NAES  and  NEA. 


Professional  Standards  Program 


by 

VIRGINIA  RILEY 

Co-chairman  PSP  CommiHoo 
Mt.  Varnen,  Illinois 

One  hundred  ten  persons  from  thirty-two  states  were  awarded  cer¬ 
tificates  of  merit  and  achievement  at  the  banquet  session  of  the  196(1 
annual  convention  of  the  National  Association  of  Educational  Secretaries 
in  Durham,  New  Hampshire. 

Over  one-third  of  the  two  hundred  ninety-three  earning  certificates 
in  the  four  year  period  qualified  during  the  1959-1960  NAES  year. 

As  Virginia  Riley,  co-chairman  of  the  Standards  Program,  called  the 
names  of  those  present,  they  were  presented  their  certificates  by  Martha 
Luck,  past  chairman  of  the  committee,  and  also  handed  a  green  ribbon 
embossed  in  gold  “Professional  Standards  Program”  by  Lila  Foltz,  the 
new  registrar. 

Martha  Luck  and  Marion  Wood  were  surprised  with  the  presenta¬ 
tion  of  Grade  IX  certificates,  for  which  they  both  qualify,  by  Rachel 
Maynard,  President  of  the  National  Association  of  Educational  Secretaries. 

Important  notes  during  the  year  were: 

(1)  Two  persons  have  qualified  for  their  second  certificates — Mary  Ann 
Heggen  using  Option  1  and  taking  two  additional  tests,  and  Beulah 
Tucker  Jones  using  Option  3  and  earning  fourteen  additional  semes¬ 
ter  hours  of  college  credit. 

(2)  A  second  person — Maxine  N.  McRae  of  Florida — took  and  passed  all 
seven  tests. 

(3)  Sixty-five  tests  were  taken  this  year  by  nineteen  persons  in  nine 
test  centers. 

(4)  A  second  school  system — Auburn,  Washington — has  recognized  the 
Professional  Standards  Program  by  incorporating  an  additional  in¬ 
crement  in  its  salary  schedule  for  certificate  holders. 

(5)  The  audio  and  visual  aid  materials  available  for  loan  to  help  state 
and  local  associations  present  the  program  to  their  membership  and 
administrators  include:  script  that  can  be  adapted  for  one  perswi 
or  a  panel,  colored  slides  and  script,  fifteen  minute  tape  recording 
narrated  by  Martha  Luck,  twenty  minute  tape  recording  made  at 
the  New  Hampshire  meeting  with  questions  and  answers  about  the 
program,  and  brochures.  These  aids  may  be  scheduled  through  Miss 
Betty  Schaffer,  Northwestern  University,  339  E.  Chicago  Avenue, 
Chicago  11,  Illinois. 

(6)  Professional  standards  guard  pin  can  be  purchased  from  Eleanor 
Egner,  Treasurer,  131  Summer  Street,  Battle  Creek,  Michigan. 
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CERTIFICATES  AWARDED  JULY  23,  1960, 
AT  DURHAM,  NEW  HAMPSHIRE  WERE: 


Grade  1 

Mrs.  Mildred  Y.  Bishop,  Calif. 

Mrs.  Jean  A.  Brinser,  N.  Jersey 
Mrs.  Jenny  M.  Campbell,  Okla. 

Miss  Jeannette  I.  Cook,  N.  Hamp. 

Miss  Betty  De Whitt,  Okla. 

Miss  Lenona  Duckett,  Penn. 

Miss  Audrey  E.  Dummer,  Wise. 

Miss  Eleanor  Egner,  Mich. 

Miss  Nellie  Furst,  Penn. 

Mrs.  Jean  H.  Hunt,  N.  Hamp. 
bits.  Grace  R.  Kell,  Penn. 

Mrs.  Neva  A.  Kidder,  Wash. 

Miss  Eleanor  Lewis,  Colo. 

Miss  Mamie  A.  Messmer,  Ind. 

Mrs.  Frances  E.  Miller,  Kans. 

Mrs.  Lucretia  Nichols,  Mich. 

Mrs.  Agnes  W.  Nicholson,  Va. 

Mrs.  Madeline  R.  Nolkn,  N.  Hamp. 
Mrs.  Velma  A.  Norman,  Tex. 

Mrs.  Hazel  H.  O'Grady,  Wash. 

Mrs.  Helen  B.  Paulson,  Colo. 

Ito.  Lillie  S.  Reilly,  Wise. 

Mrs.  Mary  E.  Rozell,  Okla. 

Mrs.  Lillian  P.  Sanders,  Wash. 

Miss  Olive  L.  Tabor,  N.  Hamp. 

Mrs.  Marjorie  E.  Tidwell,  Wash.,  D.C. 
Miss  Faith  L.  Tow,  Ill. 

Miss  Nancy  M.  Yarosh,  Penn. 


Grade  n 

Miss  Mary  E.  Bowers,  Ind. 

Mrs.  Agnes  L.  Brating,  Wash. 

Mrs.  Lucie  G.  Horn,  Wash. 

Mrs.  Zoe  Margaret  Marsh,  Calif. 

Mrs.  Natalie  O.  Scheidler,  Mo. 

Miss  Theresa  W.  Therriault,  N.  Hamp. 
Mrs.  Blanche  B.  Turner,  N.  Hamp. 
Mrs.  Prudence  C.  Wehner,  N.  Y. 


Grade  in 

Mrs.  Virginia  K.  Anderson,  Utah 
Mrs.  Hazel  M.  Ashhurst,  Penn. 
Miss  Alma  L.  Cripe,  Ind. 

Mrs.  Opal  L.  Faulk,  Kans. 

Mrs.  Ruth  Anna  Hinebaugh,  Ohio 
Bliss  Rea  Lindenberg,  Penn. 

Sirs.  Bernice  S.  Markey,  Wash. 
Miss  Essa  L.  Smith,  Wash. 

Mrs.  Gladys  M.  Summitt,  Colo. 


Grade  lY 

Mrs.  Lee  R.  Becker,  Conn. 

Mrs.  Mary  Lois  Brooks,  Ill. 

Miss  Lillian  M.  Clapp,  Minn. 

Mrs.  Dorothy  F.  DeLeve,  Colo. 
Mrs.  Bette  Jane  Johnston,  Mich. 
•Mrs.  Beulah  Tucker  Jones,  Va. 


Miss  Josephine  Krauss,  Mich. 

Mrs.  Cecile  E.  Larsen,  S.  D. 

Mrs.  Rua  H.  Lawler,  Wash. 

Mrs.  Verna  L.  Rockhold,  Wash. 

Mrs.  Margaret  Lucille  Swanson,  Wash. 
Mrs.  Viola  M.  Thompson,  Del. 


Grade  V 

Miss  Jamesina  R.  Burke,  Penn. 
Mrs.  VaLois  S.  Chipman,  Utah. 

Mrs.  Wilmajean  C.  Coate,  Kans. 
Mrs.  Eileen  M.  Egan,  Wash. 

Miss  Mahala  Glance,  N.  C. 

Mrs.  Wilda  E.  Hamlin,  Wash. 

Mrs.  Hilda  M.  Krahn,  Wash. 

Mrs.  Wanda  H.  Moore,  Okla. 

Mrs.  Mildred  L.  Rainier,  N.  Hamp. 
Mrs.  Marietta  H.  Regent,  N.  Hamp. 
Mrs.  Florence  M.  Shinn,  Wash. 

Mrs.  Inez  V.  Smith,  N.  Hamp. 

Mrs.  Mary  Jo  Walsh,  Calif. 

Mrs.  Bessie  M.  Watsem,  Kans. 


Grade  VI 

Mrs.  Marjorie  C.  Blank,  Fla. 

Mrs.  Evelyn  E.  Crum,  Kans. 

Miss  Rena  E.  Dudley,  Va. 

Mrs.  Carol  J.  Haverkampf,  Colo. 
Mrs.  Orlena  C.  Henderson,  Wash. 
Mrs.  Faye  A.  Maxwell,  Utah 
Miss  Betty  A.  Power,  Miss. 

Mrs.  Bernice  T.  Spurlock,  Va. 
Mrs.  Hazel  E.  Walker,  Kans. 

Mrs.  Hazel  E.  Washburn,  Wash. 
Mrs.  Maude  Ruth  Watson,  Minn. 
Mrs.  Dorothy  M.  York,  Colo. 


Grade  Vn 

Mrs.  Laura  N.  Boyce,  Conn. 

Mrs.  Betty  Lee  Cummings,  Tex. 
Miss  Mary  Ellen  Donnell,  Wash. 
*Miss  Mary  Ann  Heggen,  la. 

Mrs.  Thelma  M.  Lyons,  Va. 

Mrs.  Dorothy  McAllister,  Ark. 
Mrs.  Maxine  N.  McRae,  Fla. 
Miss  Myrtle  Olson,  Minn. 

Mrs.  Helen  L.  Reid,  Colo. 


Grade  Vm 

Mrs.  Marion  E.  Berry,  Ariz. 

Mrs.  Elvira  B.  Collishaw,  N.  Hamp.  ' 
Mrs.  Helen  A.  Fullerton,  Tex. 

Mrs.  Idyle  A.  Godard,  Ore. 

Miss  Dorothy  E.  Heyd,  Del. 

Mrs.  Lerleen  Jackson,  Ark. 

Mrs.  Clara  S.  Lewis,  Mo. 

Miss  Betty  Dean  Lowman,  Ark. 

Mrs.  Bernice  E.  Palmer,  S.  D. 
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Grade  IV  (cont.) 

Mrs.  Ruth  Rose  Purves,  Wash. 

Miss  Helen  E.  Rock,  Ohio. 

Mrs.  Dorothy  J.  Southwick,  Utah. 

Mrs.  Jane  P.  Stoutz,  Mo. 

Miss  Dorolese  H.  Wardwell,  Minn. 

^Second  Certificate  earned  under  Professional  Standards  Program. 


The  “Request  for  Application  Form”  for  the  Professional 
Standards  Program  is  found  on  page  47  of  this  magazine. 


Grade  IX 

Mrs.  Zelma  A.  Cox,  Tex. 
Miss  Marjorie  Smith,  Ky. 
Mrs.  Martha  S.  Luck,  III. 
Mrs.  Marion  Wood,  N.  Y. 


TESTS 

Applicants  planning  to  meet  the  educational  requirements  of  a  ce- 
tihcate  by  taking  tests  will  need  to  remember  that  applications  must  be 
postmarked  no  later  than  MARCH  10,  1961 — to  take  the  tests  scheduled 
for  April  7  and  8,  1961.  Additional  test  centers  could  be  set  up  during 
the  year  upon  petition  of  five  or  more  persons  wishing  to  take  one  or 
more  tests  and  suggesting  a  college  location. 

Location  of  Test  Centers: 


Arizona - Arizona  State  University,  Tempe 

Arkansas - University  of  Arkansas,  Extension  Center,  Little  Rock 

California - University  of  California,  Los  Angeles 

Colorado - University  of  Denver,  Denver 

Western  State  College,  Gunnison 

Florida - University  of  Florida,  Gainsville 

Florida  Agricultural  &  Mechanical  University,  Tallahassee 

Illinois - Northwestern  University,  Chicago 

Kansas - University  of  Wichita,  Wichita 

Massachusetts — Boston  University,  Boston 

Michigan - Ferris  Institute,  Big  Rapids 

Wayne  State  University,  Detroit 

Minnesota - Macalester  College,  St.  Paul 

New  York - New  York  State  College  for  Teachers,  Albany 

Ohio - Kent  State  University,  Kent 

Oregon - University  of  Oregon,  Eugene 

Pennsylvania — University  of  Pennsylvania,  Philadelphia 

Utah - University  of  Utah,  Salt  Lake  City 

Virginia - Longwood  College,  Farmville 

Washington - Seattle  University,  Seattle 

Whitworth  College,  Spokane 
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These  Secretaries  Earned  Their 
Professional  Standards  Certificates  in  1960 


a  ce- 
List  be 
Kluitd 
[uring 
•ne  or 


lassee 


Firit  row,  left  to  right:  Marjorie  Tidwell,  Washington,  D.  C.;  Theresa  Therriault, 
Sew  Hampshire;  Grace  Kell,  Pennsylvania;  Lillian  Sanders,  Washington;  Martha 
Luck,  Illinois;  Marion  Wood,  New  York;  Frances  Miller,  Kansas;  Rea  Lindenberg, 
Pennsylvania;  Lucretia  Nichols,  Michigan;  Audrey  Dummer,  Wisconsin. 

Back  row,  left  to  right:  Virginia  Riley,  Illinois,  Co-Chairman;  Dorothy  DeLeve, 
Colorado;  Nellie  Furst,  Pennsylvania;  Alma  Cripe,  Indiana;  Jean  Hunt,  New  Hamp¬ 
shire;  Viola  Thompson,  Delaware;  Eleanor  Egner,  Michigan;  Jeannette  Cook,  New 
Hampshire;  Madeleine  Nolan,  New  Hampshire;  Blanche  Turner,  New  Hampshire; 
Lee  Becker,  Connecticut;  Opal  Faulk,  Kansas;  Lila  Foltz,  Colorado,  Registrar. 


First  row,  left  to  right:  Virginia  Riley,  Illinois,  Co-chairman;  Dorothy  McAllister, 
Arkansas;  Helen  Fullerton,  Texas;  Thelma  Lyons,  Virginia;  Martha  Luck,  Illinois; 
Marion  Wood,  New  York;  Helen  Reid,  Colorado;  Idyle  Godard,  Oregon;  Hilda  Krahn, 
Washington;  Elvira  Collinshaw,  New  Hampshire. 

Back  row,  left  to  right:  Dorothy  Heyd,  Delaware;  VaLois  Chipman,  Utah;  Lila  Foltz, 
Colorado,  Registrar;  Wilmajean  Coate,  Kansas;  Betty  Power,  Mississippi;  Hazel 
Walker,  Kansas;  Dorolese  Wardwell,  Minnesota;  Rena  Dudley,  Virginia;  Helen  Rock, 
Ohio;  Inez  Smith,  New  Hampshire;  Marietta  Regent,  New  Hampshire;  Mahala  Glance, 
Worth  Carolina;  Mildred  Rainier,  New  Hampshire;  Beulah  Tucker  Jones,  Virginia. 


f 
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Are  You  Planning  to  Organize 
A  Secretarial  Association? 

Let  Nancy  Help 

The  National  Association  of  Educa¬ 
tional  Secretaries  has  prepared  kits 
with  helpful  material  in  organizing  a 
new  state,  local  or  county  association. 
In  these  kits  are  sample  programs, 
constitution  and  other  material  that  is 
helpful  in  organizing  an  association. 

Any  person  working  the  capacity  of 
a  secretary  or  clerk  can  help  start  an 
association.  An  organized  group  will 
be  able  to  accomplish  more  than  an 
individual.  They  can  become  more 
professional  by  the  exchanging  of 
ideas  and  taking  advantages  of  the 
association  with  the  National  Associa¬ 
tion. 

All  secretarial  personnel  want  to 
become  better  people  in  their  own 
school  district,  their  community  and 
their  city.  So  why  not  join  together  and 
work  together  to  achieve  this  goal.  An 
organized  group  can  affiliate  with  the 
National  Association  and  receive  helps 
from  this  organization. 

It  is  not  hard  to  organize  an  asso¬ 
ciation  of  your  own.  It  will  not  be 
all  work.  You  can  have  fun  too.  It  is 
so  much  more  interesting  studying  to¬ 
gether  or  doing  things  with  people 
who  "talk  the  same  language"  when 
it  comes  to  the  work  you  do  every 
day. 

If  you  want  one  of  the  kits  write 
Marguerite  Kennedy,  Chairman  of  the 
Organization  Planning  Committee,  at 
7626  Sherman  Ave.,  Houtson  12,  Tex. 
She  will  help  you  with  your  problems 
or  tell  you  the  person  to  write  to  who 
can  help  you  most. 


THE  : 

(Cont 


NAES 
DESK  PLATES 

As  !' 

Shown  At  Convention  I 
At 

CONVENTION  PRICES 

YOUR  NAME 

(on«  line) 

engraved  on  2  inch  x  8  inch 
HARD  LAMINATED  PLASTIC 
with  White  Letters 

PLATE 

Chack  On* 

Mahogany  Wood  Grain..Q  $1.50 

Walnut  Wood  Grain _ □  $1.50 

Black _ □  $1.50 

Check  iTWmMd 

NAES  EMBLEM _ □  .501 

(Fre«  until  Jan.  1,  1961) 

METAL  BASE 

Ch*ck  On* 

Silver  Finish _ □  $1.00 

Gold  Finish _ □  $1.00 

WOOD  BASE 

For  Walnut  Only _ □  .50 1 

Check  If  WanMd 

EXTRA  LINE _ □  .50 1 

GOLD  COLOR  LETTERS  .  .□  $1.00 1 

California  Sales  Tax  4% 

Pottage  About  15< 

KEITH  M.  WILSON 

1017  West  Reset  Read 
SAN  GABRIEL,  CALIFORNIA 

YOU  MUST  BE  PLEASED.  RETURN  THE 
PLATE  TO  US  WE  WILL  NOT  BILL  YOU. 
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CES 


nch 

1C 


11.50 

11.50 

.50 

ltd 

.50 


.00 

.00 


50 

00 


the  26th  ANNUAL  CONVENTION 

(Continued  from  page  14) 

4.  That  the  Annual  dues  be  raised 
to  $5  per  year  beginning  in  July, 
1961,  will  be  referred  to  the  mem¬ 
bership  for  a  vote. 

5.  That  the  Life  Membership  fee  of 
$50  be  set  aside  in  a  special  fund, 
earmarked  for  the  Executive  Office  in 
the  NEA  Headquarters  Building  was 
approved. 

6.  A  special  committee  set  up  to  re¬ 
activate  closer  cooperation  with  class¬ 
room  teachers  has  been  appointed. 

Convention  Sessions 
Stressed  Participation 

Another  innovation  of  this  Conven¬ 
tion  was  the  increased  participation  of 
those  attending  in  the  discussions  and 
through  summary  talks. 

The  group  divided  into  seven  buzz 
sessions  to  discuss  "Are  You  Making 
Your  Mark  on  Your  Job?"  A  leader 
from  each  group  presented  the  group 
ideas. 


Floor  Brushes 
Fiber  Brooms 
Wet  Mops 
Launderable 
Sweepins  Mops 
Bench  Brushes 
Paint  Brushes 
Cotton  Diuters 
Scrub  Brushes 
Toilet  Brushes 
Test  Tube  Brushes 


Bottle  Brushes 
Tumbler  Brushes 
Window  Brushes 
Venetian  Blind 
Brushes 

Radiator  Brushes 
Wall  Brushes 
Squeesees 
Floor  Waxes 
Wax  Applicators 
Polishes 

All  Purpose  Cleaner 


Write  today  to 

INDUSTRIAL  DIVISION 

The  mux  BRUSH  Co. 

3548  Fuller  Park,  East  Hartford  40,  Conn. 


"Are  You  Mining  Your  Resources?" 
heard  Helen  Mainey,  California;  Doro¬ 
thy  Izzo,  New  York;  Jean  Fritsche, 
Missouri;  and  Wilmajean  Coate,  Kan¬ 
sas,-  discuss  the  role  of  the  local  and 
state  associations.  It  was  here  that  the 
importance  of  the  county  association 
was  also  stressed. 

"Are  You  Advancing  Your  Stand¬ 
ards?" — a  discussion  of  the  NAES  Pro¬ 
fessional  Standards  Program — was  ar¬ 
ranged  by  Virginia  Riley,  Illinois,  and 
Martha  Luck,  Illinois  and  presented  fhe 
members  of  the  National  Professional 
Standards  Committee  in  a  skit.  Two 
workable  quotations  came  from  this 
evening  session:  "Professional  Stand¬ 
ards  gives  you  a  yardstick  to  measure 
your  achievement,"  and  "Professional 
Standards  help  you  to  grow  on  your 
job." 


"Are  You  Keeping  Up  With  Educa¬ 
tion?"  presented  Betsy  SI  iter.  NAES 
Contact  person  from  the  National  Edu¬ 
cation  Association  in  Washington,  D.C., 
and  Mr.  Robert  Lewis,  Executive  Sec¬ 
retary  of  the  New  Hampshire  Educa¬ 
tion  Association.  Betsy  described  the 
activities  of  the  NEA,  the  advantages 
of  NEA  membership.  A  display  of 
NEA  materials  was  presented. 

Mr.  Lewis  stressed  the  relationship 
of  secretaries  and  teachers  through 
their  state  education  associations  and 
expressed  hope  of  departmental  status 
in  state  associations. 

Summary 

A  summary  of  the  sessions  high¬ 
lighted  the  last  session,  "Will  You 
Decline  or  Do  it?"  "Summarizers"  were 
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Beulah  Tucker  Jones,  Virginia;  Pat  Sul¬ 
livan,  Iowa;  Helen  Fenner,  California; 
Helen  Turner,  California;  Helen  Reid, 
Colorado  with  the  statement  that  start¬ 
ed  this  article  as  the  foremost  idea. 

At  the  Banquet  Session,  Mrs.  Dexter 
O.  Arnold,  Second  Vice  President  of 
the  National  Federation  of  Women's 
Clubs,  inspired  the  group  with  her 
talk.  "The  Future  at  Your  Fingertips." 
The  Professional  Standards  Certificates 
were  presented.  Martha  Luck  and 
Marion  Wood  were  presented  Profes¬ 
sional  Standards  Certificates  recogniz¬ 
ing  their  outstanding  service  to  the 
Association.  The  1960-61  National  offi¬ 
cers  were  installed.  Edith  Hammond, 
the  new  President  of  the  Association, 


instalUd  and  congratulalad  by  tha  outgaini 


Tha  New  Presidant,  Edith  Hammond,  New  Hampshire,  is 
President,  Rachel  Maynard,  Ariiena. 


Who  Will  Be  Who  For  60-62 

MAES  has  some  important  work  to 
do  in  the  coming  years.  In  order  to 
attain  our  goals  and  to  promote  pro¬ 
fessionalism  among  our  associations 
and  our  individual  members  we  need 
the  most  talented,  the  most  conscien¬ 
tious,  the  most  patient,  the  most  ener¬ 
getic  officers  we  can  find.  They  must 
truly  have  deep  confidence  in  the  aims 
and  purposes  of  the  association  and 
a  consecrated  responsibility  to  the  job. 
It  is  the  work  of  the  Elections  Com¬ 
mittee  to  find  these  girls  and  nomi¬ 
nate  them  for  the  following  offices: 

First  Vice  President 
Third  Vice  President 
Recording  Secretary 
Two  Executive  Board  Members 

Two  people  for  each  office  will  be 
nominated  making  a  total  of  ten  peo¬ 
ple.  The  persons  elected  will  join  NEA 


within  six  weeks  after  being  installed 
and  will  serve  for  two  years. 

The  members  of  the  Elections  Com¬ 
mittee  are: 

Two  elected  from  Advisory  Council — 

Mrs.  Iona  Ditmore,  1735  Cleveland 
Street,  Clearwater,  Florida. 

Mrs.  Bea  Edgar,  1748  Ygnacio  Val¬ 
ley  Road,  Walnut  Creek,  Calif. 

One  member-at-large — 

Miss  Dorolese  Wardwell,  3109  Hum- 
bolt  Avenue  South,  Minneapolis 
8,  Minnesota 

Two  Executive  Board  members — 

Miss  Is  Paddock,  Board  of  Educa¬ 
tion,  Box  256,  Warwick,  N.  Y. 

Mrs.  Wilmajean  Coate,  Chairman, 
640  North  Emporia,  Wichita  14, 
Kansas 


Calling  All  School  Secretaries  — 


e 


New  Hear  This  - 
Appreciation  is  felt  by 

GINN  AND  COMPANY 


for  your  co-operation 
for  your  thoughtfulness 
for  your  courtesy 
for  all  the  intangibles 

that  have  made  the  work  of  our  representatives  easier  this  year. 

We  needed  and  received  your  assistance  all  the  way.  Many  thanks! 

BOSTON  17  GINN  AND  COMPANY  NEW  YORK  11 

CHICAGE  6  ATLANTA  3  DALLAS  1  PALO  ALTO  TORONTO  16 
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There  are  two  things  you  as  a  mem¬ 
ber  of  NAES  should  do.  First,  send  the 
name,  address  and  qualifications  of 
anyone  you  know  who  should  be 
considered  for  an  office  to  any  mem¬ 
ber  of  the  Elections  Committee.  Sec¬ 
ond,  exercise  your  right  and  privilege 
to  vote.  Study  the  biographical  sketch¬ 
es  when  you  receive  the  ballot  and 
then  be  sure  to  mail  the  card  with 
your  vote  before  the  deadline  date. 
No  votes  postmarked  after  April  3, 
1961,  will  be  counted. 

Along  with  the  slate  of  officers  you 
will  have  the  opportunity  to  vote  on 
the  constitutional  revisions.  These  will 
concern — eligibility  of  officers,  place 
of  annual  meeting,  and  annual  dues. 
Give  these  careful  consideration,  too. 
The  number  of  members  of  affiliated 
groups  for  Advisory  Council  was  re¬ 
ferred  to  a  committee  for  special  study 
and  the  report  of  that  committee  will 
be  given  to  you  at  the  annual  busi¬ 
ness  meeting  next  year. 

It  is  a  part  of  your  American  Heri¬ 
tage  to  have  a  voice  in  your  associa¬ 
tion.  This  is  one  opportunity.  Send 
your  suggestions  and  vote. 


If  you  would  IHce  to  have  the 
NAES  Membership  brochure  (as  re¬ 
produced  on  page  1  of  this  mag¬ 
azine)  for  all  the  members  of  your 
association  or  for  ail  the  secretar¬ 
ies  in  your  school  system,  just  ask 
the  Central  Mailing  Office,  339  E. 
Chicago  Ave.,  Chicago  11,  Illinois, 
to  send  you  as  many  as  you  want! 


Affiliate! 

Participate! 

Appreciate! 

The  time  for  renewing  1960-61  Ai 
filiation  dues  is  herel  NAES  is  hoping 
to  have  100%  membership  of  Affilij. 
tions  this  year  and  you  can  help  by 
sending  your  local,  county,  or  stats 
affiliation  dues  to  the  Chairman  of 
Affiliations,  Mrs.  Jean  Fritsche,  as  soor 
as  possible. 

Affiliation  with  the  National  Associa¬ 
tion  of  Educational  Secretaries  mean 
that  your  local,  county,  or  state  group 
has  National  representation,  your 
group  has  a  voice  in  the  administrative 
affairs  of  National  as  represented  by 
your  delegates,  and  National  provides 
nation-wide  organization  and  leader¬ 
ship  in  the  field  of  Educational  Seae- 
taries. 

Those  of  you  who  attended  the  re¬ 
cent  National  Convention  and  Insti¬ 
tute  in  Durham,  New  Hampshire,  read¬ 
ily  recognize  the  importance  of  having 
the  National  Association  of  Educational 
Secretaries  plan,  organize,  and  execute 
a  project  of  this  magnitude.  Only  a 
National  Assixiation  of  Educational 
Secretaries  could  sponsor  a  profession¬ 
al  institute  of  this  type — of  interests 
all  educational  secretaries. 

Affiliate  now — help  National  to  con¬ 
tinue  the  many  available  services  to 
your  Icxal,  county,  or  state  group- 
just  for  the  asking  I  Use  the  Affilia¬ 
tion  form  on  page  47. 

If  you  know  of  a  newly  organized 
group  won't  you  please  forward  this 
information  with  your  affiliation  dues 
tO: 

Mrs.  Jean  Fritsche 
Normandy  Sch(x>l  District 
7837  Natural  Bridge  Road 
St.  Louis  21,  Missouri 


ASSOCIATE  EDITORS 


Agnes  Dobronski 
5286  Mead 
Dearborn, 
Michigan 


New  name;  same  old  faces.  The  two 
Associate  Editors  after  several  years' 
affiliation  with  "Listening  In"  were  be¬ 
ginning  to  feel  like  party-line  gossip 
columnists  or  fugitives  from  a  wire¬ 
tapping  detail. 

So  we  are  now  "ROUND  TABLE— 
The  Associations  Talk  It  Over." 

"Associations."  That  means  you. 
Don't  leave  us  to  do  all  the  talking. 
Let's  hear  what  you  have  to  say.  This 
is  your  part  of  the  magazine  and  has 
L>een  specially  set  aside  for  the  lcx:al 
associations — your  problems  and  solu¬ 
tions,  frustrations  and  triumphs,  pit¬ 


falls  and  achievements.  With  your 
help  we'll  keep  this  column  alert, 
alive — and  unpredictable! 


We  felt  like  queens,  are  the 
words  used  by  June  Andes  and  Shir¬ 
ley  Heiss  of  Lancaster,  Pennsylvania, 
to  describe  the  welcome  given  them 
by  the  Hawaii  Island  Association  of 
Educational  Secretaries. 

Last  fall  June  and  Shirley  read  in 
this  column  (nee  "Listening  In")  an 
article  about  Michiko  Asai  who  was 
at  that  time  the  one  lone  NAES  mem- 


ber  from  the  new  state  of  Hawaii. 
June  and  Shirley  were  planning  a 
trip  to  Hawaii  this  past  summer  and 
after  reading  Michi's  article,  thought 
it  would  be  a  fine  idea  to  meet  some 
Hawaiian  educational  secretaries.  June 
wrote  to  Michi  who  immediately  an¬ 
swered  the  letter,  inviting  both  girls 
to  visit  the  Island  of  Hawaii. 

June  and  Shirley  adjusted  their 
itinerary  accordingly  and  arrived  in 
Hilo  at  7:30  on  a  Friday  morning. 
They  were  welcomed  by  five  girls 
from  the  local  association  and  pre¬ 
sented  with  leis.  A  tour  of  the  island 
followed,  including  a  visit  to  the  tidal 
wave  destruction  area  and  the  nearby 
volcanos.  The  girls  visited  some  of 
the  local  schools,  meeting  the  ad- 
mirvistrafors  and  secretaries.  And  of 
course  all  this  was  to  the  accompani¬ 
ment  of  a  rapid-fire  exchange  of  shop 
talk  and  dfscussion  of  the  problems 
common  to  educational  secretaries  the 
world  over. 

Friday  evening  the  Hawaii  Island 
of  Educational  Secretaries  entertained 
June  and  Shirley  at  a  Japanese  din¬ 
ner.  We'll  let  June  and  Shirley  de¬ 
scribe  it. 

"We  took  off  our  shoes  before  en¬ 
tering  the  room,  sat  on  the  floor  at 
low  Japanese  tables,  and,  believe  it 
or  not,  ate  with  chop  sticks!  This  was 
really  an  experience  we  will  never 
forget.  We  ate  raw  fish,  chicken  hekka, 
rice,  and  drank  Japanese  tea.  We  en¬ 
joyed  the  food— even  the  raw  fish." 

After  being  presented  with  orchid 
corsages  and  leis  at  every  turn,  June 
and  Shirley  left  Hilo  Saturday  night 
with  this  to  say  about  their  visit. 

"We  felt  very  much  at  home  in 
Hawaii  because  the  girls  were  so 
much  like  our  own  group.  This  was 


a  vacation  we  shall  never  forget.  We 
were  truly  impressed  with  the  warn’ 
hospitality  shown  to  us  by  everyone 
we  met  and  we  only  hope  that  sotne- 
day  this  hospitality  can  be  returned." 

Barbara  Dilley  of  Boulder,  Colorado 
was  also  inspired  by  our  article  to 
get  in  touch  with  Michiko.  Barbaras 
plans  permitted  her  only  a  brief  stop 
at  Hilo;  but  a  group  of  the  Hawai' 
Island  Association  girls  met  her  and 
visited  with  her  for  15  minutes  at  the 
airport. 

AAichiko,  who  is  the  new  president 
of  the  Hawaii  Island  Association,  says 
about  her  visitors: 

"The  three  girls  we  have  met  so 
far  were  all  so  charming  and  friendly 
It  was  interesting  comparing  notes 
with  them  on  working  conditions,  etc 
It  is  difficult  for  me  to  understand 
their  setup  by  counties,  state,  whereas 
here  in  Hawaii  we  are  all  under  State 
Government,  Civil  Service.  As  far  as 
vacations,  sick  leaves  and  salaries  are 
concerned,  because  we  are  under  the 
civil  service,  we  enjoy  better  benefits, 
I  think." 

(If  any  reader  is  interested  in  these 
benefits,  a  change  of  scene,  and  or¬ 
chids  to  boot,  the  salary  scale  for 
educational  secretaries  in  the  State  of 
Hawaii  runs  like  this. 

School  Secretary  I  12  mos. 

Minimum  $287  mo. 

Maximum  $384  mo. 

School  Secretary  II  12  mos. 

Minimum  $316  mo. 

Maximum  $423  mo. 

School  Secretary  III  12  mos. 

Minimum  $349  mo. 

Maximum  $466  mo. 


let.  We 
s  wartr 
'eryone 
t  some- 
Lirned* 

'lorado 
fide  to 
irbara's 
ef  stop 
Hawai 
er  and 
1  at  the 


esident 
n,  says 


net  $0 
iendly 
notes 
fis,  etc. 
arstand 
'hereas 
f  State 
far  as 
ies  are 
Jer  the 
inefits, 


I  these 
ncJ  Of- 
lie  for 
tate  of 


The  fourth  visitor  to  Hawaii  was 
oor  roving  reporter  from  the  North¬ 
east  Region,  Dorothy  Call.  Dorothy 
wasn't  able  to  get  to  Hilo,  but  writes, 
"Like  the  postman  who  goes  for  a 
walk  on  his  day  off,  I  visited  six 
schools  while  I  was  in  Honolulu;  and 
had  I  been  able  to  stay  a  little  longer 

I  would  probably  have  enrolled  at 
the  University  of  Hawaii  for  'hula' 
lessons!" 

MORE  FROM  HAWAII 

(Rtportad  by  Michiko  Am!,  Prasidant,  Hawaii 

liland  Auociation  ef  Educational  Sacratarias) 

Hilo  educational  secretaries  pitched 
in  and  did  their  share  during  the 
emergency  caused  by  the  tidal  waves 
that  hit  Hilo  last  May  23.  Five  school 
buildings  were  damaged.  One  entire 
section  of  the  Waiakeakai  School  was 
washed  away  and  several  students,  a 
teacher  and  the  cafeteria  manager 
were  lost. 

One  Association  member.  Miss  Ber¬ 
nice  Kawamoto,  lost  everything  in¬ 
cluding  her  home  and  was  hospital¬ 
ized  for  many  weeks. 

The  Hilo  Intermediate  School  was 
set  up  as  an  evacuation  center  and  at 
one  time  500  evacuees  were  housed 
in  the  sch(x>l  auditorium. 

Mrs.  Agnes  Ishisaka,  secretary  of 
the  Waiakeaki  School,  helped  at  the 
Hilo  Intermediate  Schcx>l  cafeteria, 
serving  food  to  evacuees,  fixing  ba¬ 
bies'  formulas  and  sterilizing  bottles. 
She  then  reported  to  her  own  school 
to  help  salvage  whatever  could  be 
saved. 

Other  secretaries  stood  by  in  their 
school  offices  answering  phones  and 
giving  out  information,  or  worked  in 
the  school  cafeterias  serving  meals  to 
evacuees.  Civil  Defense  and  Red  Cross 
workers. 


At  Do«t  your  Band  naad  Uniformt,  Instrumants 
or  Gonoral  Funds? 

'A'  Doot  your  Chorus  naad  Robas,  Now  Music 
or  Gonoral  Funds? 

Make  Your  Money 

with  the 

Breakwater  Quality 
Soap  Sales  Plan 

YOUR  ORGANIZATION 
RISKS  ABSOLUTELY  NOTHING 
—and— EARNS  A  BIG  35%  PROFIT 


O  Uso  a  fund-raisins  plan  that  will  auarantcc 
your  band  or  chorus  tho  nsoney  yon  need.  O  Offor 
yonr  friends  vslne  rocoired  in  your  fand-raisinp 
product.  O  Offer  them  something  they  can  uso— 
somethina  they  have  to  buy  out  of  each  week's 
budset.  O  Everyone  usee  soap — pivo  oar  plan  a 
trial— 1st  it  speak  for  itself.  O  Last  year  over 
4000  croups  sold  BREAKWATER  SOAP  and 
earned  up  to  SStaC.  with  an  averace  of  $750  per 
account. 

BREAKWATER  SOAP  is  the  cuaranteed  plan  to 
raise  funds.  Let  us  have  a  chance  to  explain  in 
detail  before  you  decide  on  any  plan — You  risk 
nothinp.  Write  for  more  complete  details  and 
sample  of  our  Famous  Breakwater  Soap.  If  you 
desire,  our  Sales  Representative  will  call  to  help 
you  orpanixe  your  campaipn. 

If  your  orpanization  is  not  interested  in  usinp 
our  plan  at  this  time,  would  you  please  pass  this 
ad  on  to  another  class  or  proup  in  school?  The 
Breakwater  Quality  Soap  Sales  Plan  can  be  orpan- 
ized  for  easy  workinp  for  any  proup,  class  or  for 
the  entire  school.  GIVE  OUR  PLAN  A  TRIAL- 
LET  IT  SPEAK  FOR  ITSELF.  The  plan  that 
leaves  everyone  happy — The  orpanization.  because 
they  made  more  money  than  they  thoupht  pos¬ 
sible — The  customer,  because  they  have  boupht 
somethinp  they  can  use  or  pive  as  a  pift. 


Write: 

REHOBOTH  PRODUCTS  CO.,  DEPT.  S 
REHOBOTH  BEACH,  DELAWARE 
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NOSTALGIA 

Whatever  happened  to  the  halcyon 
days  of  the  "Summer  Office  Schedule" 
of  yesteryear?  Some  of  you  have  been 
around  as  long  as  we  have  and  must 
remember  them.  After  schools  had 
been  closed  about  a  week  and  the 
immediate  mopping-up  process  had 
been  completed,  you  came  to  work 
in  the  morning  in  an  unhurried  if  not 
leisurely  fashion,  and  you  went  home 
on  time  pretty  nearly  every  afternoon. 
Remember?  Some  days  you  even  left 
early  and  had  your  hair  done. 

Administrators  took  month-long  va¬ 
cations.  They  were  no  longer  under 
foot.  The  office  was  yours.  You  set 
aside  one  whole  week  for  Cleaning 
House.  Shelves  were  emptied  and 
dusted,  drawers  were  turned  upside 
down,  shaken  and  relined  with  fresh 
paper.  You  found  the  favorite  pen 
you  lost  last  February  and  collected 
a  strange  miscellaney  of  paper  clips, 
elastics,  illegible  notes  marked  "save," 
and  several  dusty  peppermint  life 
savers. 

You  cleaned  out  the  files,  starting 
by  carefully  scrutinizing  each  item 
before  disposing  of  it;  but  as  you 
became  dirtier,  hotter  and  wearier, 
you  dumped  the  contents  of  whole 
folders  in  the  wastebasket  with  an  air 
of  decision  which  belied  the  qualms 
in  your  secretarial  soul. 

And  you  had  the  gift  of  two  days 
off  while  the  janitor  scrubbed,  waxed 
and  polished  the  office  floor.  This 
procedure  involved  moving  the  filing 
cabinets  and  brought  to  light  the  mys¬ 
teriously  missing  fire  insurance  policy 
and  the  cafeteria  report  for  the  month 
of  November. 

But  Summer  1960.  Business  as 
usual.  Your  boss  has  been  around 


most  of  the  time,  hasn't  he?  He  dashes  S 
in  and  out  between  teacher  applicants 
checking  on  the  foundation  being  Iji; 
for  the  new  junior  high  school  or  de-  Lour 
bating  the  merits  of  vinyl  vs.  asbestos  Miss 
tile  with  the  building  committee,  h 
finds  the  time  to  give  you  yards  aoc 
yards  of  dictation;  and  when  yoo're 
not  looking,  he  places  on  your  desi 
page  after  page  of  handwritten  cops 
for  you  to  decipher  and  duplicate.  Ya 
don't  have  it  in  your  heart  to  tell  hir 
to  get  lost;  because,  poor  man,  hj 
looks  as  though  he  wishes  he  could  TO 

You  office  is  peopled  with  the  teach 
ers  and  students  embroiled  in  the 
Summer  Enrichment  Program.  Nationa  ^ 
Defense  Education  Act  forms  leei  at  L 
you  in  quintuplicate  from  your  file  has 
box.  And  what  do  you  say  to  the  Ta»  fleh 
Payer  and  Citizen  who  calls  you  on  gor 
the  phone  and  remarks  jovially,  "You  Ass 
working?  What  on  earth  do  you  find  stoi 

to  do  in  a  schcx)l  office  all  sumiw  me 

with  schools  closed?" 

If  you're  lucky,  your  office  has  beer  ; 
more  or  less  air  conditioned  so  you  car  ^ 
work  at  January  speed  in  the  July  ^ 
climate.  You  do  not  clean  out  your  I  i 
files.  You  take  the  more  tattered  and  I  fjp 
elderly-looking  folders  and  pile  then"  I  sh( 
in  transfer  files  in  attic  or  cellar.  Or  in  sd 
the  corner  by  the  radiator.  Sorting 
them  is  a  Project  for  the  dim  reaches 
of  Someday.  P® 

Gr 

No  free  day  for  you  when  the  office  of 
is  polished.  You  slosh  through  soap- 
sucis.  You  leap  buckets  and  mops.  You  C'* 
lay  strips  of  wrapping  paper  on  the  b® 
fresh  wax  and  hop  gingerly  from 
piece  to  piece,  ignoring  the  anguished 
screams  of  the  janitor.  You  are  AAeet-  j. 
ing  the  Challenge!  ^ 

Pr 

Oh  dear!  Do  we  write  this  from 
Nostalgia — or  from  Middle  Age? 


e  dashe; 
ipl  leant! 
^ing  laic 
>1  orda 
asbwfe 

ttee.  He 
irds  ane 
1  you'rf 
•ur  des< 
en  copt 
ate.  Yoi 
tell  hir 
nan,  lie 
e  coold 


SOUTH  CENTRAL  REGION 

Kansas  Nebraska 

Louisiana  Oklahoma 

Missouri  Texas 

Reporter: 
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Houston  2,  Texas 
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In  this  issue  we  introduce  a  "new," 
but  former  South  Central  Region  Re¬ 
porter,  Velma  Norman. 

Last  year's  Reporter,  Tom  Langston, 
has  now  left  the  educational  secretary 
field  and  is  teaching  in  Richland,  Ore¬ 
gon.  The  Texas  Educational  Secretaries 
Association  recently  honored  Mr.  Lang¬ 
ston,  by  awarding  him  an  honorary 
membership. 
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LOUISIANA 

Caddo  Parish  Educational 
Secretarial  Association 

On  August  24,  Caddo  Parish  secre¬ 
taries  held  their  Second  Annual  Work¬ 
shop  at  the  J.  S.  Clark  Junior  High 
Sch<x)l. 

A  registration  and  get-acquainted 
period  opened  the  day's  program. 
Greetings  were  extended  by  several 
of  the  supervisors  and  principals.  Pres¬ 
ident  Dorothy  Holt  explained  the  asso¬ 
ciation  purpose  and  the  importance  of 
belonging. 

The  afternexjn  panel,  representing 
all  positions  in  the  educational  field, 
discussed  the  workshop  theme  "Free¬ 
ways  in  Our  Profession,"  including 
Professional  Organizations,  Profession¬ 
al  Improvement,  and  Public  Relations. 


Missouri  Association  of 
Educational  Secretaries 

One  hundred  and  fifty-five  secre¬ 
taries  registered  for  the  Annual  MAES 
1960  Workshop  held  in  Jefferson  City 
this  past  spring. 

The  theme  of  the  workshop  was 
"On  The  Grow — Guideposts  to  Pro¬ 
gress."  These  guideposts  to  use  in 
one's  professional  and  personal  lives 
were  given: 

The  keynote  speaker,  the  Reverend 
Walter  W.  Niedner,  pastor  of  Trinity 
Lutheran  Church,  Jefferson  City,  urged 
the  group  to  concentrate  on  principles 
and  goals.  "God's  orderliness  in  Crea¬ 
tion  is  that  purpose  toward  which  we 
must  strive  to  be  effective  individuals." 

A  banquet-at-n(x>n  closed  the  work¬ 
shop.  Banquet  speaker  was  Dr.  John 
Rufi,  Professor  of  Education  at  the  Uni¬ 
versity  of  Missouri.  His  subject  was 
"And  God  Knows  Why."  Dr.  Rufi  ex¬ 
plained  that  we  can  learn  by  sensibly 
conserving  our  energy,  developing  a 
sense  of  humor,  maintaining  a  proper 
perspective,  and  aligning  ourselves 
with  a  great  cause.  The  cause  for  edu¬ 
cational  secretaries  is  the  improvement 
of  public  education. 
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TEXAS 

Texas  Educational 
Secretaries  Association 

TESA  held  a  week-long  Work  Con¬ 
ference  in  July,  built  around  the 
theme  "The  Educational  Secretary 
Grows  Wiser."  Sixty-three  of  the  116 
registrants  were  attending  such  a  con¬ 
ference  for  the  first  time. 

On  the  matter  of  "Professionaliza¬ 
tion,"  the  group  listened  to  Mrs.  Mary 
Alexander,  President  of  the  Texas 
State  Teachers  Association,  and  a 
former  educational  secretary. 

Learning  of  the  attempts  and  ad¬ 
vances  TESA  had  made  at  profession¬ 
alization,  Mrs.  Alexander  offered  to 
support  the  cause  at  the  TSTA  Leader- 
ership  Conference  in  August  and 
stressed  that  membership  in  TSTA  for 
secretaries  was  one  method  of  gain¬ 
ing  professional  recognition. 

At  an  evening  session  during  the 
conference,  Mary  K.  Ashmore,  of  the 
Houston  Public  Schools  and  a  member 
of  the  Work  Conference  Committee, 
conducted  an  informal  session  on 
grooming,  diet,  and  exercise.  Every¬ 
one  wore  casual  clothes  and  started 
right  in  exercising.  It  was  a  howling 
"ouch"  success. 

"A  Zest  for  Living"  was  the  title  of 
Mary  K.'s  lecture  on  her  personal 
formula  for  good  grooming,  diet,  and 
exercise.  A  limited  number  of  her 
booklets,  "A  Zest  for  Living"  also  are 
available  for  purchase.  Price  is  $1.10, 
which  includes  mailing  charge.  Write 
to:  Mary  K.  Ashmore;  Houston  Public 
Schools;  1300  Capitol;  Houston  2,  Tex. 


Houston  Administrative  Educational 
Secretaries  Association 


S.  O.  S.  were  the  key  letters  for 
HAESA's  In-Service  Workshop  held  re¬ 
cently.  S.  O.  S.  meant,  briefly,  "Spell¬ 
ing  Aids,  Office  Procedures  and  Secre¬ 
tarial  Skills." 


Arizoi 

Califc 

Color 


Two  sessions  were  held  so  that 
every  secretary  in  the  administratior 
building  could  attend.  Miss  Elizabeth 
Seufer,  Associate  Professor  of  Business 
Administration  at  the  University  of 
Houston,  was  the  consultant  and  dis¬ 
cussed  office  methods  and  procedures 
with  practical  demonstrations.  Door 
prizes  included  a  Webster's  dictionary, 
subscription  to  Today's  Secretary,  copy 
of  20,000  Words,  Secretary's  Hand¬ 
book,  and  a  hostess  tray. 

A  tea  honoring  new  secretaries  pre¬ 
ceded  the  September  business  meet¬ 
ing,  with  administrators  invited  to 
meet  the  new  clerical  staff. 

HAESA  has  compiled  a  ccxjkbookof 
secretaries'  favorite  recipes  entitled 
"Secretaries  Can  Cook,  Too!"  A  limited 
number  of  these  still  available  at 
$1.10.  You  may  send  check  to  Mrs 
Madeline  Willis;  Houston  Public 
Schools;  1 300  Capitol;  Houston  2,  Tex, 

Houston  Educational 
Secretaries  Association 

To  raise  funds  to  send  some  mem¬ 
bers  to  the  State  Work  Conference,  this 
asscxriation  had  two  projects.  The  first, 
was  a  boat  trip  down  the  Houston  Ship 
Channel.  Refreshments  were  served, 
and  a  charge  made.  The  second  was  a 
book  review  and  a  scxrial  evening 
Enough  funds  were  raised  to  send 
three  delegates  to  Austin. 

HESA  really  looked  ahead  and  set 
up  an  In-Service  Workshop  for  Satur¬ 
day,  August  27,  before  school  opened, 
thus  getting  everyone  off  to  a  good 
start. 
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SOUTHWEST  REGION 


Arizona 

California 

Colorado 


Hawaii 

Nevada 

Utah 


New  Mexico 


Reporter 

Mrs.  Margaret  Savage 
562  Browning  Avenue 
Salt  Lake  City,  Utah 

CALIFORNIA 

Association  of  Educational  Office 
Employees  of  the  Los  Angeles 
City  School  District 

The  CITY  of  Los  Angeles  Educa¬ 
tional  Secretaries  cruised  successfully 
through  1959-60.  This  school  system 
covers  a  radius  of  over  45  miles,  thus 
there  is  the  distance  problem  when 
planning  meetings.  Although  still  one 
system,  districts  have  been  set  up  in 
the  Valley  and  Harbor  Areas.  With 
closer  contacts  and  traveling  prob¬ 
lems  decreased,  quicker  results  are 
achieved  to  everyone's  satisfaction. 
They  have  divided  into  three  groups, 
one  of  these  being  not  for  a  geo¬ 
graphical  reason,  but  instead  for  a 
matter  of  timing.  This  third  group  is 
for  the  secretaries  who  keep  the  lights 
burning  in  the  night  schools,  and  their 
meetings  are  held  at  10:30  a.m. 

These  sectional  groups  hold  meet¬ 
ings  of  their  own  each  month. 

Association  money-raising  projects 
during  the  year  were  the  sale  of 
candy,  cakes,  and  purses.  From  these 
proceeds,  $100  was  given  as  a  Christ¬ 
mas  gift  to  a  home  for  the  sick,  poor, 
and  aged.  In  addition,  three  members 


were  given  $145  each  to  help  finance 
expenses  to  the  National  Convention. 
It  is  the  association  attitude  that  at¬ 
tendance  at  National  Conventions  can 
do  more  to  keep  their  membership 
and  enthusiasm  alive  than  any  other 


Scribes  of  Norwalk-La  Mirada 
City  School  District 

Organizing,  planning,  and  keeping 
lots  of  members  busy  is  the  "key  to 
the  Scribes'  success."  Early  in  the  asso¬ 
ciation  year,  the  program  chairman 
assigns  chairmen  for  the  meetings  to 
be  held.  One  plan  that  helps  this 
schedule  is  that  "traditional"  meetings 
have  been  established,  to  be  held  at 
the  same  time  each  year,  such  as:  Aug¬ 
ust,  Planning;  September,  Orientation 
(workshop);  March,  Nominations;  April, 
Election;  May,  Bosses'  Night;  and  June, 
Installation.  Since  no  meeting  is  held 
in  July,  five  meetings  remain  that  may 
be  planned  on  any  theme,  social  or 
workshop  type.  Members  volunteer  to 
work  on  a  committee  for  the  month 
they  wish. 

Paramount  Clerical  and  Secretarial 
Employees  of  Schools 

To  help  acquaint  senior  girls  in  high 
school  business  education  classes  with 
the  opportunities  for  employment  in 


the  field  of  education  on  a  classified 
basis,  and  to  familiarize  them  with 
the  procedures  of  a  school  district, 
they  were  invited  to  a  Tea  and 
Open  House  in  the  Administration  Unit 
Board  Room  last  May.  These  seniors 
were  taken  on  a  tour  of  the  offices 
and  the  warehouse  by  the  adminis¬ 
trators. 

Riverside  County  Association  of 
Educational  Office  Employees 

To  meet  the  problem  of  a  very  large 
and  scattered  county  area,  this  asso¬ 
ciation  has  selected  nine  area  repre¬ 
sentatives  to  contact  new  members,  as 
well  as  keep  current  members  in¬ 
formed.  Area  hostesses  are  also  select¬ 
ed  for  meetings  held  during  the  year. 
Duties  of  such  area  hostesses  include: 
finding  a  meeting  place;  being  respon¬ 
sible  for  favors,  table  decorations, 
door  prizes,  etc.;  as  well  as  being 
hostess  for  the  evening  of  the  meeting. 

East  Whittier  Association  of 
Educational  Office  Employees 

Being  only  six  months  old  has  been 
no  barrier  for  the  East  Whittier  Asso¬ 
ciation.  The  group  helped  with  the 
NAES  departmental  day  at  the  NEA 
Convention  held  in  Los  Angeles  last 
June.  Six  hostesses  were  assigned  for 
the  hospitality  room,  as  well  as  help¬ 
ing  to  furnish  and  supply  the  many 
items  needed. 

Definite  recognition  was  given  the 
organization  during  the  NEA  Conven¬ 
tion  when  their  school  superintendent 
requested  their  Board  of  Trustees  to 
pay  expenses  and  regular  salaries  to 
the  members  attending.  The  willing¬ 
ness  of  the  Board  of  Trustees  in  grant¬ 
ing  the  request  was  a  local  step  for¬ 
ward,  and  has  promoted  added  en¬ 
thusiasm. 


Alhambra  Association  of 
Educatioal  Secretaries 

The  Alhambra  Association  of  Edu¬ 
cational  Office  Employees  held  its  I2ih 
Annual  Installation  of  new  officers « 
a  luncheon  on  June  25,  1960.  Tk 
program  was  highlighted  by  a  "ligt#. 
hearted"  look  at  todays  women  bf 
Mrs.  Anne  Reher  titled  "Sugar  arc 
Spice."  In  July  the  newly  elected  prft 
ident,  Betty  Shampire,  was  sent  bytl* 
District  Board  of  Education  as  a  dela- 
gate  to  the  NAES  convention  in  Dur¬ 
ham,  New  Hampshire. 

At  the  first  meeting  of  the  1960-dl 
school  year  on  September  7,  a  pictw 
supper  preceded  the  meeting.  A  newli 
formed  committee  chairman  was  ap¬ 
pointed  by  the  president  titled  "Asso¬ 
ciation  Coordinator."  It  will  be  the 
duty  of  this  chairman  to  act  as  a  lia^ 
son  between  the  local.  County,  State 
and  National  organizations. 
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UTAH 

Utah  Association  of 
Educational  Secretaries 

Educational  secretaries  in  Utah  take 
advantage  of  the  two  days  in  Septer 
ber,  at  the  time  of  the  Teachers  State 
Convention,  to  hold  their  Annual  Cotv 
vention.  The  Convention  was  a  success 
as  a  result  of  the  varied  program  c 
educational  talks  and  entertainment 

Dr.  Allien  Russon,  Associate  Profes 
sor  of  Office  Administration  at  the  Ur 
versity  of  Utah,  spoke  on  "You  As  F 
Secretary— Your  Job  and  Your  Home 
UAES  was  honored  to  have  the  Gov 
ernor  of  Utah,  George  D.  Clyde  pres 
ent.  Governor  Clyde  spoke  on  the  suh 
ject  of  "Creating  the  Environment  fo 
Good  Teaching."  The  topic  of  "Na 
tional  Outlook  for  Improved  Schoc 
Facilities,"  was  more  than  adequate!' 
covered  by  Mr.  Donald  M.  Dafoe 
Chief  Consultant  of  Statistical  Services 
of  the  U.S.  Office  of  Education. 
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Silt  Like  City  Educational 
SKfttaries  Association 

As  "busy  as  bees" — Yes,  the  Salt 
Lake  educational  secretaries  in  the  Bee¬ 
hive  State,  have  a  busy  year  ahead 
planned.  A  "back  to  work"  party  was 
held  in  August  to  stimulate  friendship 
land  interest  the  girls  in  membership. 


This  Fall,  a  First  Aid  Course  has 
been  arranged.  One  two-hour  session 
will  be  held  each  week  for  a  period 
of  six  weeks.  This  course  is  a  "re¬ 
fresher,"  and  is  being  repeated  after 
several  years,  since  members  felt  it 
important  to  be  currently  informed  on 
First  Aid. 


SOUTHEAST  REGION 


Alabama 

District  of  Columbia 

Florida 

Georgia 

Kentucky 


Mississippi 
North  Carolina 
South  Carolina 
Tennessee 
Virginia 


^  West  Virginia 

was  ap 

f  "Asso  Reporter 

Mrs.  Kathryn  Hutcherson 

IS  a  liar 

Renan  High  School 
R.F.D.  No.  1 
Gretna,  Virginia 

FLORIDA 

Duval  County  Association 
ah  take  ^  Educational  Secretaries 

Septer  The  newly-elected  President  of  the 
rs  State  Duval  County  Association,  Virginia 
/al  Cor  Wright,  reports  on  beginning  plans  of 
success  the  group  for  the  year  ahead. 

In  an  effort  to  interest  new  mem¬ 
bers,  as  well  as  to  offer  a  constructive 
program,  one  full-day  meeting  is  held 
at  the  beginning  of  the  school  year. 
All  secretaries  receive  a  cordial  invita- 
I  tion  to  attend  and  the  day  is  approved 
as  a  paid  work  day. 

VIRGINIA 

Richmond  Association  of 
■  Educational  Secretaries 

The  Richmond  Asscxtiation  tcx>k  as 
its  motto  for  the  past  year  an  acrostic; 
Reach  Ahead  with  Euthusiasm  and  Suc- 
ceed! 


As  a  sub-motto  it  chose:  Success 
Through  Teamwork.  Teamwork  came 
into  play  as  the  entire  organization 
was  divided  among  functioning  com¬ 
mittees  which  brought  in  encouraging 
written  reports  at  the  end  of  last  year. 

Hillsborough  County  Association 
Of  Educational  Secretaries 

Getting  a  head-start  before  the 
opening  of  school,  Hillsborough  Coun¬ 
ty  educational  secretaries  attended  a 
full-day  workshop  on  August  24th. 

Mr.  J.  Crockett  Farnell,  Superin¬ 
tendent  of  Public  Instruction,  brought 
greetings  to  the  group.  Heads  of  vari¬ 
ous  departments  in  the  Office  of  Public 
Instruction  also  spoke  briefly. 

The  Hillsborough  County  Teachers 
Credit  Union  entertained  the  secre¬ 
taries  at  the  mid-morning  break.  End¬ 
ing  the  morning  session,  'The  Magic 
Web,"  a  film  offered  by  the  General 
Telephone  Company,  was  shown. 
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NORTH  CENTRAL  REGION 

Illinois  Michigan  North  Dakota 

Indiana  Minnesota  South  Dakota 

Iowa  Ohio  Wisconsin 

Reporter 

Miss  Agnes  Dobronski 
5286  Mead 
Dearborn,  Michigan 

ILLINOIS 

Illinois  Association  of 
Secretaries  Association 

The  lAES  celebrate  their  20th  anni¬ 
versary  at  their  Fall  Conference  this 
October.  A  dinner  meeting  to  "kick¬ 
off"  the  celebration  will  honor  all  past 
presidents. 


INDIANA 

Indiana  Association  of 
Secretaries  Association 

One  hundred  thirty-five  secretaries 
were  registered  for  the  Eighth  Annual 
Indiana  University  Workshop  for  Ed¬ 
ucational  Secretaries  held  during  the 
past  school  year. 

"The  Office  of  the  1960's"  was  the 
title  of  a  talk  given  by  Dr.  Loren  E. 
Waltz  of  the  Indiana  University  staff, 
at  the  luncheon.  He  gave  facts  and 
figures  to  show  how  the  office  of  the 
future  would  look.  All  who  attended 
the  workshop  are  waiting  for  the  day 
when  they  can  have  push-bulton-con- 
trolled  filing  cabinets  to  come  down 
from  the  ceiling,  and  have  an  "eraser" 
key  installed  on  their  typewriters. 

IOWA 

Iowa  Association  of 
Secretaries  Association 

"Accent  on  You"  was  the  theme  of 
the  Second  Annual  Workshop  for  Ed¬ 


ucational  Secretaries  held  at  Iowa  State 
University,  at  Ames,  last  May.  Eighty- 
five  secretaries  attended. 

Rachel  Maynard,  now  NAES  Past 
President,  keynoted  the  workshop 
with  her  opening  talk  on  "Serendi 
pity." 

"Don't  Put  Your  Rose  in  a  Dixycup! 
interestingly  enough  was  a  talk  giver 
by  B.  J.  Slater,  Architect  in  the  De 
partment  of  Architecture  and  Architec¬ 
tural  Engineering  at  Iowa  State  Uni¬ 
versity,  and  devoted  to  how  your 
office  impresses  the  visitor.  "Is  there 
a  place  to  hang  his  coat?  Is  there  a 
place  to  sit?  Is  there  reading  materia 
for  him  while  he  waits?  Is  your  office 
efficiently  arranged?  The  secretary  or 
receptionist  should  always  face  the 
doorway.  If  you  have  a  rose,  have  an 
interesting  container  for  it.  Greenery 
is  good  in  an  office:  it  relieves  stiff¬ 
ness.  Color  for  the  walls  is  important 
in  the  offices.  The  surroundings  should 
be  as  efficient  yet  attractive  as  pos¬ 
sible." 


OHIO 

Akron  Association  of 
Educational  Secretaries 

Akron  educational  secretaries  take 
the  opportunity  of  an  Annual  May 
Breakfast  to  invite  their  administrators, 
principals,  and  other  bosses.  This  year 
the  event  was  held  in  the  luxurious 
surroundings  of  the  beautiful  Firestone 
Country  Club. 

Dr.  Gerald  Reid,  of  Kent  State 
University,  Kent,  Ohio,  spoke  on  his 
world  travels.  Carnations  for  every¬ 
one,  beautiful  spring  floral  arrange¬ 
ments  on  the  tables,  attractive  pro¬ 
gram  booklets,  excellent  focxJ  and 
music  all  were  compliment  toward 
making  this  breakfast  the  huge  suc¬ 
cess  it  was. 
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NORTHEAST  REGION 


Connecticut 

Delaware 

.Maine 

Maryland 

Massachusetts 


New  Hampshire 
New  Jersey 
New  York 
Pennsylvania 
Rhode  Island 
Vermont 


Reporter 

Mrs.  Dorothy  Call 
505  Locust  Avenue 
Torresdale  Manor 

Philadelphia  14,  Pennsylvania 

DELAWARE 

Delaware  Educational 
Secretaries  Association 

From  the  Delaware  Association 
comes  word  that  they  have  had  a  busy 
year  "legislatively"  for  educational  sec¬ 
retaries.  Attempts  are  being  made  to 
initiate  a  Civil  Service  System  for  all 
State  employees  excluding  only  teach¬ 
ers,  administrators,  and  supervisors  in 
the  educational  system.  The  Executive 
and  Legislative  Committees  of  the 
DESA  made  a  hurried  but  thorough 
study  of  the  proposed  bill,  and  it  was 
the  consensus  that  a  Civil  Service  Sys¬ 
tem,  as  proposed,  would  not  be  to 
the  best  interests  of  the  secretarial 
personnel  nor  to  the  school  system  as 
a  whole.  (The  main  reason  for  oppo¬ 
sition  was  because  it  was  felt  that  all 
school  employees  should  be  under  the 
jurisdiction  of  the  State  Board  of  Edu¬ 
cation.)  The  Committees  were  success¬ 
ful  in  getting  an  amendment  made  to 
the  bill  excluding  all  school  personnel 
from  the  Civil  Service  System. 

Also  through  the  efforts  of  the  Dela¬ 
ware  Educational  Secretaries  Associa¬ 
tion,  what  was  thought  to  be  an  ex¬ 
cellent  salary  schedule  for  secretaries 


was  presented  to  the  State  Legislature 
in  an  overall  school  personnel  salary 
bill.  A  substitute  bill  was  introduced 
which  cut  the  schedules,  but  would 
still  give  a  considerable  increase  to  all 
educational  secretaries  in  the  state. 

As  this  Magazine  goes  to  print,  both 
of  the  bills  outlined  above  have 
passed  the  State  Senate,  and  it  is 
hoped  the  House  will  follow  this  lead. 

MAINE 

Waterville  Educational  Secretaries 

The  "gals"  in  Waterville,  Maine,  are 
attempting  to  make  up  a  Handbook 
for  Eciucational  Secretaries  and  would 
appreciate  having  suggestions,  ideas 
or  samples  from  those  associations 
which  have  such  a  Handbook.  Doris 
Gilman,  Waterville  Senior  High  Schcxjl, 
Waterville,  Maine  will  be  very  glad 
to  hear  from  any  of  you. 

MASSACHUSETTS 

Massachusetts  Association  of 
School  Secretaries 

What  seemed  for  many  years  to  be 
the  impossible  was  accomplished  fin¬ 
ally  when  the  MASS  conducted  their 
First  State-Wide  Annual  Workshop  at 
the  University  of  Massachusetts.  Fol¬ 
lowing  the  workshop,  representatives 
of  the  State  Department  of  Education 
indicated  that  they  had  been  greatly 
impressed  by  the  250  secretaries  in 


For  the  New  Jersey  Association, 
one  of  the  high  spots  for  1959-60 
was  the  laying  of  groundwork  for  the 
development  of  specialized  training 
for  the  educational  secretary.  Confer¬ 
ences  with  representatives  of  State 
Colleges  and  others  throughout  the 
state  have  been  held,  and  a  proposed 
course  of  study  has  been  submitted 
to  the  State  Colleges,  at  the  request 
of  Directors  of  Field  Services. 

PENNSYLVANIA 

Pennsylvania  Association  of 
Educational  Secretaries 

"Getting  Along  With  Others"  was 
the  theme  Mr.  Charles  H.  Griffin,  Per¬ 
sonnel  Practices  Consultant  on  leave 
of  the  General  Electric  Company,  pre¬ 
sented  as  keynote  speaker  at  the  Penn¬ 
sylvania  Fifth  Annual  Educational  Sec¬ 
retaries  Conference, 
attendance  and  gained  much  from  this 
joint  workshop.  Such  recognition  by 
the  State  Department  has  been  a  real 
"shot  in  the  arm"  and  already  mem¬ 
berships  are  soaring. 

Dr.  J.  Wendell  Yeo  of  Boston  Uni¬ 
versity,  the  main  speaker  at  the  last 
MASS  Bosses'  Day  Program,  inspired 
everyone  with  his  subject  "The  Master 
Teacher." 


NEW  HAMPSHIRE 

New  Hampshire  Association  of 
Educational  Secretaries 

"Operation  Sixty" — the  National  In¬ 
stitute  and  Convention  held  in  Durham 
last  July,  is  now  a  thing  of  the  past, 
but  certainly  not  forgotten.  NHAES  can 
be  proud,  justly  so,  of  their  fine  efforts 
for  this  project. 

NEW  JERSEY 

New  Jersey  Association  of 
Educational  Secretaries 


Mr.  Griffin  suggested  that  we  might 
listen  and  not  try  to  do  all  the  talking 
He  further  reminded  all  present  tha- 
we  ourselves  are  not  always  whatwt 
think  we  are— in  fact,  we  SELDOM  are 
ALL  that  we  think  we  are.  Our  reactior 
on  another  person  may  be  something 
quite  different.  In  fact,  there  are  act 
ually  SIX  (6)  conditions  present  wher 
TWO  (2)  people  meet  each  other; 
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1.  What  Amy  thinks  Bee  is  like. 

2.  What  Bee  THINKS  she  is  like. 

3.  What  Bee  REALLY  is  like. 

4.  What  Bee  thinks  Amy  is  like. 

5.  What  Amy  THINKS  she  is  like. 

6.  What  Amy  REALLY  is  like. 


Alask 

Idaho 

Mont) 


What  you  THINK  you  are  defer 
mines,  to  a  great  extent,  what  you  do 


Lane 


Delaware  County  Association  of 
Educational  Secretaries 

Six  weeks  of  in-service  programs 
as  planned  for  the  Delaware  County 
group  this  year.  Sessions  will  covet 
World  Affairs,  Visual  Aids,  and  Public 
Speaking. 


Lower  Bucks  County  Association  | 
Of  Educational  Secretaries 

In-service  programs  with  special 
emphasis  on  letter- writing,  grammar, 
punctuation,  spelling,  and  record  keep¬ 
ing,  will  be  the  fall  program  for  the 
Lower  Bucks  County  group. 

Scholarship  projects  are  also  under¬ 
way.  Throughout  the  1960-61  school 
year  you  may  see  educational  secre¬ 
taries  selling  fcxjtball  programs,  candy 
to  the  faculty,  sponsoring  a  sports 
dance,  running  concession  stands  at 
the  school  athletic  events,  or  sponsor¬ 
ing  a  "car  wash"  program.  All  of 
these  net  money,  an<j  money  means  a 
scholarship  to  graduates  in  June,  1961 
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Pittsburgh  Association  of 
Educational  Secretaries 

"Boost  the  reputation  of  the  school 
secretary" — this  is  the  aim  of  the  Pitts¬ 
burgh  group  for  the  1960-61  year. 


NORTHWEST  REGION 

Alaska  Oregon 

Idaho  Washington 

Montana  Wyoming 


Reporter 

Mrs.  Winnie  Bolinger 
Lane  County  School  District  No.  52 
4640  Barger  Avenue 
Eugene,  Oregon 

OREGON 

Oregon  Association  of 
Educational  Secretaries 

An  OAES  Executive  Board  meeting 
and  planning  session  in  Nellie  Mere¬ 
dith's  cabin  at  the  foot  of  Mt.  Hood 
started  the  season  for  this  asscxciation. 

Regional  meetings  have  been  sched¬ 
uled  for  Prineville  on  Oct.  1,  Bethel 
Dist.  on  Oct.  29,  Astoria  on  Nov.  19, 
Taft  on  May  6,  and  a  possible  meeting 
in  Medford  in  April. 

The  State  Convention  on  March  1 8, 
is  held  to  coincide  with  the  OEA  Con¬ 
vention.  As  in  the  past  Educational 
Bosses'  Week  will  be  celebrated  May 
21-27. 


Lana  County  Association  of 
Educational  Secretaries 

Officers  of  the  Lane  County  Asso¬ 
ciation  were  installed  at  the  Bosses' 
Night  Banquet  last  May.  In  remarks 
following  installation,  President  Nola 


Dr.  Arthur  Young,  head  of  the  De¬ 
partment  of  Classics  at  the  University 
of  Pittsburgh,  will  be  the  main  speaker 
at  the  Western  Pennsylvania  Education 
Conference  in  Octo^r.  Dr.  Young's 
topic  will  be:  "Afoot  in  Greece  Today." 


Bacon  said,  "Be  proud  to  be  an  edu¬ 
cational  secretary.  Let  the  world  know 
you  are  one.  The  position  is  challeng¬ 
ing,  fascinating,  and  full  of  'not  a  dull 
moment'." 


WASHINGTON 

Washington  Association  of 
Educational  Secretaries 

President  Elberta  Maegregor  has  an¬ 
nounced  the  fall  conference  dates  of 
October  21-22,  with  the  Seattle  and 
Eastside  Asscjciations  hostessing  the 
functions.  The  Annual  Meeting  and 
Spring  Conference  will  be  in  Yakima 
on  April  21-22,  with  the  Yakima  Asso¬ 
ciation  as  hostesses. 

Tacoma  Association  of 
Educational  Secretaries 

From  the  Tacoma  Association  comes 
word  that  their  associate  members 
have  now  formed  an  association  of 
their  own.  May  we  add  a  word  of 
"Welcome"  to  the  official  members  of 
the  new  Franklin  Pierce  School  District 
Association  of  Educational  Secretaries. 
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Auburn  Association  of 
Educational  Secretaries 


Shoreline  Association  of 
Educational  Secretaries 


The  Auburn  Association  honored 
their  administrators  at  "Bosses'  Day" 
last  May  17.  The  honorees  were  pre¬ 
sented  with  boutonnieres,  featured  in 
special  bulletin  board  displays,  and 
invited  to  a  luncheon  as  guests  of  the 
secretaries  association.  At  the  lunch¬ 
eon,  President  Maxine  Rice  read  a 
clever  skit  which  included  the  names 
of  all  those  present. 


Meeting  planned  for  the  SAES  in¬ 
clude  a  style  show  to  be  held  in 
March,  and  an  in-service  trair^inj 
workshop  to  be  held  during  Spring 
vacation. 

Activities  for  the  1960-61  school 
year  also  include  the  possibility  of 
offering  a  scholarship  to  a  local  high 
school  graduate.  The  Association  hopes 
to  further  concentrate  actively  on  PSP 
certification  for  more  of  their  mem¬ 
bership. 
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Get  the  HOLDEN  Habit  —  It  Pays! 

Holden  Patent  Book  Cover  Co.,  Inc.  Springfield,  Mass 


talk, 

ever 


Talk 


ISSUI 

and 


Offi 

elig 

Sen 

Edit 

ven 


44 


Out  sdoud ,  .  , 


what  shall  we  call  this  column? 

This  is  the  lighter  feature  of  the  magazine,  things  and  gossip  and  effi¬ 
ciency  tips  and  recipes  and  little  funnies  and  things  read  and  noted — all  those 
things  you'd  never  print  in  professional  articles. 

In  this  column  the  editor  is  going  to  talk  out  loud,  and  hopes  that  you, 
the  readers  will  talk  right  back.  Used  to  be,  we  (and  that's  the  editorial  we) 
called  this  "The  Coffee  Break."  "Some  of  us  drink  Coke,"  pointed  out  indignant 
readers  of  the  non-coffee  crowd.  Sometimes  we  used  to  use  "The  Talk  Back" 
when  we  wanted  people  to  answer  us.  Sounded  sassy. 

Last  year,  as  Winnie  Bolinger  pointed  out,  the  Coffee  Break  is  a  time  for 
talk,  exchange  of  ideas.  Now,  there's  another  possible  title:  "The  Break."  Would 
everyone  understand? 

We've  got  a  new  feature  "THE  ROUND  TABLE"  where  "the  Associations 
Talk  It  Over."  What  shall  we  call  the  feature  where  "The  Members  yak  about  it."? 

I  want  to  talk  and  I  want  to  have  letters  from  you  and  then  in  the  next 
issue  I'll  print  what  you  say  and  then  someone  else  will  read  what  you  said 
and  she'll  write  in  and  we'll  print  what  she  said.  See — Members  talk  it  over. 

But  what  shall  we  call  this  column? 

How's  this  for  a  come-on? 

To  the  reader  giving  me  the  best  title  for 
this  column,  I  will  give  a  year's  subscription  to 
ARIZONA  HIGHWAYS,  that  wonderful,  colorful, 
beautiful  magazine  about  beautiful,  colorful,  won¬ 
derful  Arizona! 

Offer  ends  December  15,  1960.  Anyone,  a  member  of  NAES  of  course,  is 
eligible  to  enter.  No  box  tops!  Just  suggestions  for  the  title  of  this  column. 
Send  your  suggestion,  with  your  full  name  and  address  to  Rachel  Maynard, 
Editor,  THE  NATIONAL  EDUCATIONAL  SECRETARY,  College  of  Business,  Uni¬ 
versity  of  Arizona,  Tucson,  Arizona. 
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Which  brings  up  one  of  my  pet  peeves.  Why  don’t  educational  secre- 
taries,  of  all  people,  put  their  name  and  FULL  return  address  on  tli« 
inside  of  letters,  on  postcards,  on  newsletters,  on  letters  coming  frm 
their  secretariel  associations? 

Where  is  El  Segundo?  In  what  state?  i 

What  city  is  Caddo  Parish  nearest  to? 

What  was  the  street  address  of  the  girl  from  Lancaster? 

What  is  the  address  of  the  editor  of  the  newsletter  for  the  Wichiit 
Association  of  Educational  Secretaries?  I  want  to  write  to  her. 

There’s  nothing  immoral,  is  there,  about  putting  your  complete  re¬ 
turn  address  on  newsletters  or  your  secretarial  association  letterheads  ; 

Don’t  blame  the  other  guy  because  you  never  got  an  answer.  Maybe 
he  couldn’t  answer:  there  wasn’t  any  return  address. 

Delights  of  New  England 

When  I  was  in  New  Hampshire  at  the  1960  Annual  Convention  in 
July,  we  were  entertained  by  Marion  Wood  at  her  cottage  on  Jenness 
Pond.  She  served  us  real,  old  fashioned  baked  beans,  New  England  or 
Boston  Baked  Beans.  They  were  gently  cooked  all  day  in  an  old  fashioned 
bean  pot  on  an  old  fashioned,  highly  polished  wood  stove. 

As  a  Westerner,  brought  up  on  frijoles,  I  was  entranced  with  Boston 
Baked  beans.  Oh,  how  I  wanted  a  bean  pot!  Looked  around  Hampton. 
New  Hampshire  for  a  pot.  Couldn’t  find  one. 

But  the  other  day,  though,  Edith  Hammond  sent  me  a  bean  pot  and 
I  have  cooked  some  Boston  Baked  Beans!  Delicious! 

I  found  the  recipe  in  my  precious  old  Boston  Cooking-School  COOK 
BOOK,  dated  1898.  I’d  like  to  share  it  with  you: 

Boston  Baked  Beans 

Pick  over  one  quart  pea  beans,  cover  with  cold  water,  and  soak  over 
night.  In  the  morning,  drain,  cover  with  fresh  water,  heat  slowly  (keeping 
water  below  boiling-point),  and  cook  imtil  skins  will  burst — ^which  is  best 
determined  by  taking  a  few  beans  on  the  tip  of  a  spoon  and  blowing  on  | 

them,  when  skins  will  burst  if  sufficiently  cooked,  beans  thus  tested  must,  j 

of  course,  be  thrown  away. 

Drain  beans,  throwing  bean-water  out  of  doors,  not  in  sink. 

Scald  rind  of  %  pound  fat  salt  pork,  scrape,  remove  one-fourth  inch 
slice  and  put  in  bottom  of  bean  pot.  Cut  through  rind  of  remaining  pork  i 
every  one-half  inch,  making  cuts  one  inch  deep.  Put  beans  in  pot,  and 
bury  pork  in  beans,  leaving  rind  exposed.  Mix  one  tablespoon  salt,  one 
U^blespoons  molasses,  and  three  tablespoons  brown  sugar;  add  one  cup 
boiling  water,  and  pour  over  beans;  then  add  enough  more  boiling  water 
to  cover  beans.  [ 

Cover  bean-pot,  put  in  oven  and  bake  slowly  six  or  eight  hours,  un¬ 
covering  the  last  hour  of  cooking  that  rind  may  become  brown  and  crisp,  j 

I  repeat:  delicious! 
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A  working  gal 
needs  a  pal!”  y 

(..  .a  Lindy  Steno-Pen ) 


/ 


When  legibility  and  speed  you  must  combine 
...FINE  LINE! 

When  dictation’s  so  fast  you  think  you’ll  flip 
...NO  SKIP!’=’ 

When  reams  of  notes  must  be  perfectly  clear  j 
...NO  SMEAR!*-*  A 
When  you  must  take  notes  on  a  postage  stamp  / ^ 
..NO  CRAMP!***  //> 
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Iton-Smudging  j 
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“Please  ask  for  a  sample 
on  your  school's  letterhead” 


Purchasing  Agents:  Educational  Secretaries  find  the  LINDY 
Steno-Pen  so  useful  and  economical  we  suggest  you  buy  them 
by  the  gross!  If  your  preferred  distributor  of  stationery  supplies 
does  not  yet  carry  LINDY  Pens,  write,  wire,  or  telephone 
LINDY  SALES  COMPANY,  9601  Jefferson  Blvd.,  Culver  City, 
Calif.,  U.S.A.,  giving  us  the  name  and  address  of  your  preferred 
supplier. 

QUANTITY  DISCOUNTS 


Form  3547  Requested 
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